
 

 

  
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

CO-REGION 7 & 9 MEETING MINUTES 
 

Tuesday, April 1, 2025 
3:00 p.m. 
Zoom & 

GRFD Fire Headquarters 
1600 E. Hanley Boulevard 

Oro Valley, AZ 85737 
 

  
1. Call to Order 

The meeting was called to order at 3:02 p.m. 
 

2. Welcome and Introductions 
A. Roll Call by both regions  

 
Region 7 Members Present: 
City of Tucson: Jesus Acedo, Danny Garcia, Randy Hammel, Shawna Lee, Zach McGovern, 
Maria Talamante; Golder Ranch Fire District: Shannon Ortiz, Jenny Wong; Town of 
Marana: Freya Arnesen, Nolette Hernandez, Debbie Thompson, Richelle Valenzuela; 
Town of Oro Valley: Michael Standish, Michelle Stine; Town of Sahuarita: Lisa Cole 

 
  Region 9 Leader Alma Andrade conducted Region 9’s Roll Call.  
   

Region 9 Member Present: 
Huachuca City: Brandye Thorpe, City of Nogales: Leticia Robinson, City of Sierra: Vista, 
Jill Adams, City of Tombstone: Sara Miller, City of Douglas: Alma Andrade,  

 
Region 7 Leader Shannon Ortiz thanked everyone for their time and attendance of the co-
region meeting with Region 9.   

  
3. Consent Agenda 

A. Approve minutes: December 3, 2024 AMCA Region 7 
 
MOTION by Lisa Cole to approve the April 1, 2025, Consent Agenda. 
SECONDED by Zach McGovern. 
MOTION CARRIED: 15/0 
 

B. Approval of minutes for July 24, 2024 AMCA Region 9 
 
Motion by Jill Adams, seconded by Leticia Robinson to approve the July 24, 2024 Minutes. 
Motion passed unanimously. 
 

4. New Business 
A. Records Retention Presentation by Arizona State Library, Archives, and Public Records 

 
A pre-recorded presentation from the Arizona State Library, Archives, and Public Records 
(ASLAP) pertaining information to Records Retention Schedules was shown to Region 7 & 9. 
The presentation provided information on what records are and their various forms. During 



 

 

the presentation, it also mentioned the legal framework for ensuring that records are not 
destroyed for the duration of any litigation proceedings. The Arizona State Library, Archives, 
and Public Records set the retention schedules for records and destroying records before they 
have met the required period can be detrimental. General Schedules are used by multiple 
public bodies while custom schedules are designed for unique records of specific agencies. 
Most information falls under the Records Series portion of the schedules. Changes can only 
be made if there are multiple agencies requesting it. ASLAP gave the reminder that email 
retention schedule is determined based on content and that clerks can always reach out to 
them for assistance for determining what record series documents may fall under. It was 
mentioned that there will be a new version of the schedules in May. The website only has 
General Schedules available. The best way to contact ASLAP is through the website or the 
records@azsos.libanswers.com email.                                                                             
 
There was a group discussion after the presentation. In Sierra Vista, the police department 
handles their own records. The clerks’ office works together with other departments to purge 
records and report to the State. In Douglas, the General Schedules are emailed to each 
department, and records are sent to the clerks’ office. Alma signs off on the Certificates of 
Destruction and provides to the State.  
 
Region 7 Leader Shannon Ortiz will send out the presentation to Region 7 members and to 
Region 9 Leader Alma Andrade for distribution to Region 9 members.  

 
6. Items to be communicated to the Communication Committee 
  
 A group picture with attendees’ names was taken as not everyone had a webcam.  
 
7. Good of the Order/Comments from Committee Members 
 
 There were no good of the Order/Comments from Committee Members.  
 
8. Next Meeting Date:  

 
The next meeting date will be determined as there will be the AMCA Annual Conference and 
Elections Training. More information about a meeting date will be provided at a later date.  

 
9. Adjournment  
 
 The meeting was adjourned at 3:33 p.m. 
 

Jenny Wong 
Minutes Taker 
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