AMCA REGION IV CLERK’S BREAKFAST MEETING
Town of Wickenburg

Town Hall Council Chambers
155 N. Tegner Street, Wickenburg, AZ 85390

Wednesday, June 25, 2025
(Breakfast starts at 9:00 a.m. and the meeting will start at 3:30 a.m.)

Agenda

. Call to Order and Welcome, Amy Brown, Town Clerk

. Introductions

. Approve Region IV Minutes from April 16, 2025 in Peoria

. New Business:

a. Legislative Session; Bill Tracking

b. New Notary Changes — Effective July 1, 2025

¢. IIMC Conference — Recap FY 25 — FY26 in Reno, Nevada — May 17-21

d. AMCA Annual Conference and Elections Training — July 21-24

e. Elections

f. AZ Library and Archives — New website with training videos and handbook
g. AMCA Board and Committee Updates

. 2025 Breakfast Meeting Schedule

a. September 24, 2025 @ City of Litchfield Park

b. December 17, 2025 @ City of Buckeye
c. 2026 Tentative Schedule

. Announcements

. Adjournment - Group Photo



AMCA REGION IV CLERK’S BREAKFAST MEETING
April 16, 2025
Hosted by: City of Peoria
Peoria Public Library — Community Room
8463 W. Monroe St.
Peoria, AZ 85345

SUMMARY MINUTES
1. Call to Order and Welcome, Agnes Goodwine, City Clerk
Agnes Goodwine, Peoria City Clerk, called the meeting to order at 8:56 a.m.

The following members were present:

Marcella Sarmiento, City of Avondale Agnes Goodwine, City of Peoria
Kaitlynn Reeves, City of Buckeye Kyana Hayes, City of Peoria

Liz Camacho, City of Buckeye Debbie Altman, City of Peocria

Jill Boltz, City of El Mirage Alyssa Grijalva, City of Peoria

Corey Williams, City of El Mirage Megan Bradford, City of Peoria

Julie K. Bower, City of Glendale Charles Vasquez, City of Surprise
Irene Marquez, City of Glendale Kristi, Passarelli, City of Surprise
Terri Roth, Litchfield Park Amy Brown, Town of Wickenburg
Maria Ceaglske, Litchfield Park Jennifer Jubany, Town of Wickenburg

2. Introductions
a. The Winding Road to Career Success: Travis Cutright, Deputy City Manager

Agnes Goodwine introduced Travis Cutright, Peoria’s Deputy City Manager, to welcome
attendees to the City of Peoria.

Attendees shared their names and their respective cities and towns.
3. Approve Region IV Minutes from December 18, 2024

A motion was made by Julie K. Bower and seconded by Kristi Passarelli, to approve the
minutes of the December 18, 2024 meeting.

Motion carried unanimously.

4. New Business:

a. State Library and Archives Presentation — Tevis Blankenship, State Records Officer &
Records Management Branch Administrator —Absent due to iliness.

Mr. Blakenship was scheduled to be present but was unable to attend due to illness.

Discussion ensued regarding:
« Email and text message retention
e Email and text message public record request policies
e Public record request attachments and removal of links



e Using multiple phones for work
¢ Smarsh as a communications platform

b. Legislative Session; Bill Tracking

» Members discussed: Timeline for the potential 2026 Primary Election date change,
HB2927 - Public Meetings; sent to Governor Elections Officials of Arizona
Conference

c. 2026 Elections Preparation

Members discussed:

Creation and requests for Candidate Packets

Collection petition signatures

Posting and redacting Statement of Interests

HB2623 - Financial Disclosure Statements available online
Legislation dates for recalls

Weekly legislation calls

Voting center locations

d. 1IMC Conference - Who is Going?

Megan Bradford and Agnes Goodwine are attending the International Institute of Municipal
Clerks Annual Conference in St. Louis, Missouri.

5. 2025 Breakfast Meeting Schedule

Next Up: June 25, 2025 @ Town of Wickenburg - breakfast at 9:00am; meeting begins at
9:30am

a. September 24, 2025 @ City of Litchfield Park
b. December 17, 2025 @ City of Buckeye
c. 2026 Tentative Schedule

6. Good of the Order

Maricella Sarmiento reminded members of the upcoming 2025 AMCA Annual Conference
and Elections Training and to submit ideas for the basket raffles.

7. Adjournment

With no further business, Agnes Goodwine adjourned the meeting at 10:02 a.m.

a. Group Photo

Prepared by Kyana Hayes, Peoria Acting Deputy City Clerk
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SAIRINEONTES

Notary Exam Notice

To help protect the public from fraud and reinforce the integrity of our notarial
system, per A.R.S. § 41-270, the Office of Secretary of State will be instituting
a notary competency examination. Beginning July 1, 2025, all new and renewing
Arizona notaries public will be required to pass this examination.

The broader objective is to reduce the risk Arizona residents face from financial
loss and increase confidence in notary services across our state. By ensuring each
notary meets a baseline of knowledge, notaries can mitigate costly abuses that come
from the misuse of their seal and cause serious financial harm. As trusted participants
in document transactions, notaries play a vital role in protecting the public.

The examination will be proctored by Prometric, a state-approved professional
test administration vendor which provides similar test proctoring services for other
state entities. The examination can be taken at any of Prometric's ten testing sites in
Arizona or taken remotely. A $46.75 cost will be assessed for every proctored
examination. A passing grade of 80% is needed to renew or start your notary
commission. The examination will consist of 45 basic questions drawn directly from
the 2025 Notary Public Reference Manual and must be completed within 60
minutes. The examination is 'open book™!. If the examination is failed, it can be
retaken after 30 days.

*1 A link for the notary manual is built into the examination, the manual can be
accessed once you've started the examination. A physical copy is NOT allowed at
testing sites or during remote testing.

Though the examination will become a requirement as of July 1, it will be
available beginning May 1, 2025. This will provide a two-month window to take, and
if need be, retake the examination before the July 1 requirement takes effect. To avoid
any potential lapse to current notary commissions and the ability of current notaries
to perform notarial acts, all current notaries should plan to take the examination well
ahead of their commission's expiration date. This early compliance will help ensure a
seamless renewal process.

To help you succeed, we urge you to study the 2025 Notary Public Reference
Manual prior to the examination, which can be found by following the QR code or on
our website. It covers all the content tested in the examination.




If you have any questions about these new requirements, contact Business

Services at (602) 542-6187 or email notary@azsos.gov. Thank you for your
attention to this announcement and for your continued service. By preparing for and
adhering to these new standards, you help safeguard both our citizens and our state
from fraudulent activity.

2025 Notary Public Reference Manual — 66 pages at

https://azsos.qov/sites/defaultffiles/docs/Notary-Manual-2025-April. pdf

ARS § 41-270. Examination of notary public; fee

A.

The secretary of state may require an applicant for a commission as a notary
public who does not hold a commission in this state, an applicant who is renewing
a commission as a notary public or a notary public with a suspended commission
to pass an examination administered by the secretary of state or an entity
approved by the secretary of state. The examination must be based on the course
of study described in subsection B of this section.

If the secretary of state requires an examination under subsection A of this
section, the secretary of state or an entity approved by the secretary of state may
offer a course of study to applicants who do not hold commissions as notaries
public in this state, applicants who are renewing commissions as notaries public
or notaries public with suspended commissions. The course must cover the laws,
rules, procedures and ethics relevant to notarial acts.

The secretary of state may prescribe and assess a fee for administering a course
of study and examination under this section. The secretary of state shall deposit
the fees collected under this section in the notary education fund established by
section 41-332.



