ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
REGION 2 COMMITTEE MEETING

' ‘ M C ' (Conference Call)
e e Tuesday, March 7, 2023

10:00 a.m.

Remote Conferencing

Zoom Meeting ID: 857 2001 4478
Passcode: 410018

Committee Members: Annie Meredith (Chair), Tina Abriani, Francia Alonso, Lynda Bushong, Sonia
Cornelio, Shannon Davis, Tanya Fergueson, Sandra Jones, Melissa Lopez, Andrea Moreno, Debie
Ogden, Jennifer Phillips, Janet Pierson, Amy Putnam, Marianne Salem, Cara Smothers, Susan Stein,
Lori Wedemeyer, Kelly Williams.

Call to Order and Roll Call

1. Welcome and Introductions
2. Approve Region 2 Minutes from September 6, 2023 (Attachment A)
3. Old Business:

4. New Business:
A. Discussion Regarding Upcoming Educational Opportunities (Attachment B)

a. Virtual Spring Best Practices- April 18™ and 19t

b. AMCA Institute- June 5t - 9t

c. AMCA Academy- June 20t — 22nd

d. AMCA Summer Athenian Dialogue- July 24%" | love it here- Facilitated by
Stephanie Smith

e. AMCA Annual Conference and Elections Training- July 25t — July 27t

B. Discussion Regarding Arizona State Library, Archives, and Public Records (ASLAPR) General
Retention Schedule Updates from Records Committee
C. Best Practices Quarterly Topics:

a. Reviewing Public Records: How do agencies facilitate in-person reviews of public
records? Do they print the documents? Do they have a computer for the public to
view records electronically?

b. Purchasing Cards: How do agencies control access to P-Cards? Do only supervisors
have them? How do individuals without P-Cards pay for training, hotels, etc.?

5. AMCA Committee Updates & City/Town Updates
a) Please notify Region 2 Leader of new clerk arrivals
b) Please notify Region 2 Leader of clerk departures/retirements
c) City/Town Updates Roundtable




6. Next Meeting —June 6™ @ 10:00 a.m. (proposed change to May 30%" or June 14t")

7. Adjournment



ATTACHMENT A

ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
REGION 2 MEETING MINUTES DRAFT

A M ‘ A Tuesday, September 6, 2022
A AR S o 10:00 a.m.

Remote Conferencing
Zoom Meeting ID: 854 6082 3794
Passcode: 518487

Committee Members: Annie Meredith (Chair), Tina Abriani, Francia Alonso, Lynda Bushong, Sonia
Cornelio, Shannon Davis, Tanya Fergueson, Sandra Jones, Melissa Lopez, Andrea Moreno, Debie
Ogden, Jennifer Phillips, Janet Pierson, Amy Putnam, Marianne Salem, Susan Stein, Lori Wedemeyer,
Kelly Williams.

Call to Order and Roll Call- Chair Meredith called the meeting to order at 10:04 A.M.

PRESENT: Annie Meredith (Chair), Lynda Bushong, Sonia Cornelio, Shannon Davis, Tanya
Fergueson, Melissa Lopez, Debie Ogden, Janet Pierson, and Susan Stein.

ABSENT: Tina Abriani, Francia Alonso, Sonia Cornelio, Sandra Jones, Andrea Moreno, Jennifer
Phillips, Amy Putnam, Marianne Salem, Lori Wedemeyer and Kelly Williams.

1. Welcome and Introductions
Chair Meredith asked if there were any new members since their last meeting and there
were none. It was noted that Ginny Anderson did not renew her membership and could
be removed.

2. Approve Region 2 Minutes from June 14, 2022
Member Stein moved to approve the June 14, 2022, meeting minutes. Member Pierson
seconded and it unanimously carried.

3. Old Business:
a. Summer Conference Scholarship Fundraiser Follow-Up- Chair Meredith shared
that the Region Il fundraising baskets raised a total of $360.00. The Region I
South basket brought in $110 and the Region Il North basket brought in $250.

4. New Business:
A. Discussion Regarding Upcoming Educational Opportunities
a. IIMC Virtual Trainings- Academies and Dialogues- Chair Meredith shared
that information was provided by IIMC VP Lisa Garcia regarding some free
educational opportunities available from [IMC.

B. Discussion Regarding Arizona State Library, Archives, and Public Records (ASLAPR) General
Retention Schedule Updates from Records Committee- Chair Meredith shared that there




was no update at this time from the records committee. Ms. Meredith asked Member Davis
if she was aware of any updates and she hadn’t seen any.

C. 2022-2023 Region Il Meeting Calendar Invites- Chair Meredith shared that she sent
out calendar invites so that everyone would have it on their schedule.

D. Local Municipality Elections Updates- Chair Meredith shared that for the City of
Kingman, due to the resignation of Mayor Miles, Mayor Watkins was sworn in at the
last council meeting. Ms. Meredith said that there are two councilmember seats on
the ballot currently and one write-in. Member Davis shared that in Lake Havasu City,
Mayor Sheehy, Councilmember Linn and Councilmember Dolan were all re-elected.
Member Bushong shared that in Yuma the Mayor and Judge were selected and that
they will have six going forward to the General Election as well as two propositions.
Member Stein said that Bullhead City will not have a need for a run off, that their
Mayor and six council seats will be filled. Member Lopez shared that in San Luis the
Mayor was elected at the Primary and that they have six candidates going to the
General Election for three councilmember seats.

E. Best Practices Quarterly Topic- Public Records Requests- Member Davis shared that
she requested this to see what other cities are doing. Chair Meredith shared that in
Kingman they process all of their own records and track them on a spreadsheet. Ms.
Meredith shared that the only exception is for Police and Fire reports and that those
offices provide those directly. Member Stein said that they also have the police
department do their own. Member Cornelio shared that San Luis uses a software
called Destiny and that they send the requests to the department heads. Ms.
Cornelio said that they also do not do police department or court records. Member
Bushong shared that they are looking into Next Request software and that they
meet every other week to go over requests. Ms. Bushong added that state statute
says that records can only be supplied as they are born. Member Davis said that they
are looking into FTP options.

5. AMCA Committee Updates & City/Town Updates

a) Please notify Region 2 Leader of new clerk arrivals- Chair Meredith said that
there were no new arrivals to share.

b) Please notify Region 2 Leader of clerk departures/retirements- Chair
Meredith shared that there were no additional member
departure/retirements to share.

c) City/Town Updates Roundtable- Member Cornelio shared that San Luis is
preparing for the General Election. Member Ogden shared that Bullhead City
is recovering from a storm. Member Bushong said that they are working on a
Neighborhood Leadership Academy, revising job descriptions, succession
planning, and a labor market study. Member Davis shared that they are busy
with elections and will be working with the community resource coalition
board to discuss how to distribute ARPA funding. Chair Meredith shared that
they are working on their next Citizens Academy, the Annual Walk Away
from Drugs Event, and their first ever Commission Appreciation BBQ.



6. Next Meeting — December 6 @ 10:00 a.m.

7. Adjournment- Chair Meredith adjourned the meeting at 10:50 a.m.



ATTACHMENT B
Annie Meredith

From: Sandy Morari <smorari@azleague.org> on behalf of AMCAInfo <AMCAInfo@azleague.org>
Sent: Monday, February 27, 2023 6:31 AM

To: AMCAInfo

Subject: Register Now! CMC Institute and MMC Academy

CAUTION: This email originated from outside the City of Kingman. Do not click links or open attachments unless you recognize the
sender and know the content is safe.

ARIZONA MUNICIP/

Register Now ...

Registration is now open for the 2023 Institute (CMC) and Academy (MMC) programs.

Certified Municipal Clerk (CMC) Institute
June 5-9, 2023 — Downtown Phoenix
Program Information and Registration

Institute registration fee: $375 (out of state: $425)

Master Municipal Clerk Academy
June 20-22, 2023 — Downtown Phoenix
Program Information and Registration
Academy registration fee: $300 (out of state: $325)

If you have any questions, please feel free to contact us at AMCAinfo@azleague.org.




