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ARIZONA MUNICIPAL CLERKS ASSOCIATION 

REGION 1 MEETING 
MINUTES 

 
Wednesday, October 25, 2023 

9:00 a.m. – 10:00 a.m. 

(Virtual Meeting via Teams) 

 
 

MEETING MINUTES 
 

1. ROLL CALL 
 

The meeting was called to order at 9:00 a.m. 
 

Members Present: Chair Jennifer Wiita (Prescott), Cindy Pemberton (Camp Verde), Jadie Edwards 
(Camp Verde), Virginia Jones (Camp Verde), Erin Deskins (Chino Valley), Sara Burchill (Chino 
Valley), Lisa Nottebaum (Chino Valley), Charity Brooks (Clarkdale), Rosie White (Colorado City), 
Shirely Zitting (Colorado City), Sarah La Corti (Colorado City), Chelsea Varney (Dewey Humboldt), 
Annie Tisi (Flagstaff), Larysa Feyti (Flagstaff), Stacy Fobar (Flagstaff), Brett Klein (Jerome), Kim 
Larson (Page), Sue Kennedy (Page), Terry Holloway (Page), Ashley Benally (Page), Torey Dawson 
(Prescott), Neddy Macias (Prescott), Sehreh Goodman (Prescott Valley), Marissa Greenwood 
(Prescott Valley), Marcy Garner (Sedona), 

 
Members Absent: Cindy Pemberton (Camp Verde), Lindsay Daley (Coconino), Valerie Webber 
(Coconino), Tami Mayes (Cottonwood), Beth Evans (Dewey Humboldt), Stacy Saltzburg (Flagstaff), 
Kristen Muenz (Jerome), Sarah Siep (Prescott), Fatima Fernandez (Prescott Valley), Alejandro Garcia 
(Prescott Valley), JoAnne Cook (Sedona), Jill Goodman (Tusayan), Logan Keel (Tusayan), Tina 
Abriani (Tusayan), Pamela Galvan (Williams), Kim Kapin (Yavapai), Jayme Rush (Yavapai), Andrea 
Shelton (Yavapai) 

  
2.    OLD BUSINESS 

a. Approval of the August 24, 2023, AMCA Region 1 Meeting Minutes 

Kim Larson, Page, moved to approve the minutes; Seconded by Erin Deskins, Chino Valley; motion passed 
unanimously. 

 
3. NEW BUSINESS 

a. Introduction of New Members 

Jennifer Wiita welcomed new Region 1 members Kary Holloway new City Clerk for Page effective December 
28, 2023, Ashley Benally new Deputy City Clerk for Page effective November 2, 2023, Neddy Macias new 
Deputy City Clerk for Prescott effective October 30, 2023, Andrea Shelton new Planning Administrative 
Assistant for Yavapai County. Total AMCA Region 1 members is now 40. 
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b. Determine the hosting City or Town for the April 24, 2024 in-person Region 1 meeting – Discussion 

and Possible Action 

Jennifer Wiita, Prescott, mentioned that this issue had been touched on at the last meeting but it had not been 
decided who would host. Prescott hosted the last in-person meeting, preceded by Camp Verde, and Page. 
 
Stacy Fobar, Flagstaff, mentioned that the Flagstaff Clerk’s office budget was tight due to moving over to a new 

software. 
 
Brett Klein, Jerome, and Charity Brooks, Clarkdale, discussed working together and cohosting. 
 
Stacy Fobar, Flagstaff, moved to have the next in-person meeting a Clarkdale/Jerome combo meeting, seconded 
by Larysa Feyti, Flagstaff; motion passed. 
 

c. Liquor License Processes, Fees, and Platforms Used – Discussion 

Marissa Greenwood, Prescott Valley, stated they use ClearForms and their fees have changed (some increased 
and some decreased) effective October 28, 2023. Finance determined the fees. Their fees included $50/event or 
$100 for multiple events in a 30-day period on Town-owned property, the liquor license application fee was now 
$400 with a yearly renewal of $200, extension of premises was a $50 fee for temporary or permanent. 

Members further discussed their municipality’s individual processes including application and special event fees 

which ranged from $50 to $815, whether or not they charged renewal fees, and how increases in fees were 
determined.  

Stacy Fobar, Flagstaff, stated that the State charged a renewal fee as well and the fee was based on the type of 
license. She provided the pdf to the State’s fee schedule.  

Marissa Greenwood, Prescott Valley, stated that their liquor license fee was connected to business licenses. 
Those businesses without a liquor license attached to the business had a smaller renewal fee than those that did. 

  
d. Essential Records Process and Reporting to the AZ State Library, Archives, and Public Records – 

Discussion 
 

Jennifer Wiita, Prescott, stated that this was put on the agenda because it was time to report Essential Records to 
the State. Each department was given approximately two months to get their documents to the Clerk’s office. 
  
Larysa Feyti, Flagstaff, asked for the list of names of who would be in charge of that job for each municipality. 
 
Respondents included Neddy Macias (Prescott), Lisa Nottebaum (Chino Valley), Kim Larson (Page), 

 
  

4. GOOD OF THE ORDER 
 

Larysa Feyti, Flagstaff, wanted to know if there was anyone who’s main function was records 

management/records requests. 
 
Lisa Nottebaum, Chino Valley, stated that she served both those functions.  
 
Larysa Feyti, Flagstaff, asked how others handle requests that are obviously commercial requests, but the 
requestor says they’re not. 
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Charity Brooks, Clarkdale, stated that she has had that happen and when it does she Google’s the company to see 

what they do and if they’re making a profit of some sort, screenshots it and responds with that information and 

says, “It’s clear that you are submitting this as a commercial request” and includes the form with their fees. She 
doesn’t usually hear back from them.  
Jennifer Wiita, Prescott, stated that she does the same and issues an invoice via NextRequest and they’ll either say 

they’re no longer interested in those records, or they’ll pay.  
 
 Jennifer Wiita, Prescott, stated that she has enjoyed working with everyone and November 3rd would be her last 
day. She wished luck to those retiring. 
 
 
5. ADJOURNMENT 

 
The meeting was adjourned at 9:33 a.m. 

 
 

 
 

 Sara E. Burchill 
Sara Burchill 
Deputy Town Clerk, Town of Chino Valley 
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