
 
 

 

  

 
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

 
ANNUAL BUSINESS MEETING AGENDA 

 
Tuesday, July 22, 2025 

12:00 PM 
 

Fountain Hills Community Center 
13001 N La Montana Drive 

Fountain Hills, Arizona 
 

1. CALL TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. DISCUSSION AND POSSIBLE APPROVAL of the JULY 23, 2024 AMCA Annual 
Business Meeting Minutes 
 

4. DISCUSSION AND POSSIBLE APPROVAL OF THE 2024-25 FINANCIAL REPORT  

5. DISCUSSION AND POSSIBLE ACCEPTANCE OF THE 2025-26 AMCA BUDGET  

6. IIMC VIDEO PRESENTATION 

7. PRESENTATION OF AWARDS:  

A. RECOGNITION OF RETIRED CLERKS  
B. RECOGNITION OF CERTIFIED MUNICIPAL CLERK DESIGNATIONS  
C. RECOGNITION OF MASTER MUNICIPAL CLERK DESIGNATIONS  
D. RECOGNITION OF CERTIFIED MUNICIPAL ELECTION OFFICIALS  
E. RECOGNITION FOR YEARS OF SERVICE  
F. RECOGNITION OF COMMITTEES  
G. RECOGNITION OF CLERK OF THE YEAR 
H. RECOGNITION OF DEPUTY CLERK OF THE YEAR 
I. RECOGNITION OF PRESIDENT’S AWARD OF DISTINCTION  

 
8. INSTALLATION OF 2025-26 AMCA EXECUTIVE BOARD MEMBERS AND OATH OF 

OFFICE 
 

9. COMMENTS FROM OUTGOING 2024-25 AMCA PRESIDENT CARLA REECE 

10. COMMENTS FROM INCOMING 2025-26 AMCA PRESIDENT SARAH THORNHILL 

11. COMMENTS FROM THE AMCA EXECUTIVE BOARD MEMBERS  

12. COMMENTS FROM THE AMCA MEMBERSHIP  

13. ADJOURNMENT 



 

Page 1 of 8 

 

 

 
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

ANNUAL BUSINESS MEETING 
 

Tuesday, July 23, 2024 
12:00 p.m. 

 

1. Call to Order/Roll Call 
Meeting was called to order by President Jennifer Pena at 12:00 p.m. 
 
Board Members Present: Jennifer Pena, President; Carla Reece, Vice President; Sarah Siep, Treasurer; Annie 
Meredith, Secretary; Teri Roth, Small Community Board Member 
 
Board Members Absent:  None 
 
Attending Association Members:   
 

First Name Last Name Jurisdiction Represented 
Cynthia  Acuña-Robles  Douglas  
Steven  Aguilar   Mesa 
Lucinda  Aja   Buckeye 
Evonne  Aldana   Casa Grande 
Lisa  Anderson  Mesa 
Alma  Andrade  Douglas 
Sharon  Antes   El Mirage 
Michelle Bailey   Payson 
Tracie  Bailey   Payson 
Jill   Boltz   Peoria 
Charity   Brooks   Clarkdale 
Patricia  Buchanan  Florence 
Melissa  Buckley   Navajo County 
Vanessa  Bueras   Maricopa 
Lynda  Bushong  Yuma 
Liz  Camacho  Buckeye 
Adriana  Carpio   Maricopa 
Susan  Carroll   Bullhead City 
Megan  Casey   Central Arizona Water Conservation District 
Sieanna  Castillo   Coolidge 
Maria  Ceaglske  Litchfield Park 
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Ruby  Cervantes  Superior 
First Name Last Name Jurisdiction Represented 
Joanne  Cook   Sedona 
Rommel Cordova  Scottsdale 
Sonia  Cornelio  San Luis 
Ashlee   Coronado  Bisbee 
Torey  Dawson   Prescott 
Kara  DeArrastia  Tempe 
Dana  DeLong   Chandler 
Erin  Deskins   Chino Valley 
Beatrice Driver   Safford 
Jennifer  Ekblad   Chandler 
Beth  Evans   Dewey-Humboldt 
Tanya  Fergueson  Kingman 
Pamela  Galvan   Williams 
Lisa  Garcia   Florence 
Marcy  Garner   Sedona 
Trina  Gaston   Eloy 
Maria  Gonzalez  Queen Creek 
Marissa  Greenwood  Prescott Valley 
Regina  Guisto   Chandler 
Crystal  Hadfield  Willcox 
Wendy  Henson   El Mirage 
Chaveli  Herrera   Gilbert 
Natasha Kennedy  Pinal County 
Amanda Kenney   Kearny 
Julie  Knoll   Avondale 
Mandy   Konrad   Benson 
Jennifer  Lange   Page 
Gloria  Leija   Casa Grande 
Andrea  Linford   Phoenix 
Lara  Loewenheim  Cochise County 
Melissa  Lopez   San Luis 
Cody  Marshall  Pima 
Judy  Martinez  Gilbert 
Tami  Mayes   Cottonwood 
Darcie  McCracken  Goodyear 
Zach  McGovern  Tucson 
Yvette  McKinney  Apache Junction 
Linda  Mendenhall  Fountain Hills 
Annie  Meredith  Kingman 
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Kelsi  Miller   Springerville  
Andrea  Moreno  Somerton 
Holly  Moseley  Mesa 
Ian  Newcomb  Florence 
Debie  Ogden   Bullhead City 
First Name Last Name Jurisdiction Represented 
Norma   Ortiz   Coolidge 
Shannon Ortiz   Golder Ranch  
Angela  Padgett-Espiritu  Fountain Hills 
Elaine  Pattison  Tempe 
Jennifer  Pena   Apache Junction 
Janet  Pierson   Yuma 
Amy  Putnam   Parker 
Amy  Rebenar  Paradise Valley 
Carla  Reece   Cave Creek 
Emily  Reed   Wilcox 
Annie  Reidhead  Thatcher 
Teresa  Riza   Cave Creek 
Victoria  Roedig   Queen Creek 
Terri  Roth   Litchfield Park 
Rocio  Ruiz   Guadalupe 
Gloria  Ruiz   Winkleman 
Jayme  Rush   Yavapai County  
Citlaly  Salas   Tolleson 
Shelly  Salazar   Globe 
Kristi  Salskov   Pinetop-Lakeside 
Marcella Sarmiento  Avondale 
Cindy   Scott   Page 
Sarah  Siep   Prescott 
Evette  Skerrett  Cottonwood 
Michael  Standish  Oro Valley 
Summer Stewart   Buckeye 
Michelle Stine   Oro Valley 
Denise  Stroh   Gilbert 
Jessica  Sweet   Chandler 
Leah  Thomas   Navajo County 
Debbie  Thompson  Marana 
Laurie  Thornbury  LaPaz County 
Samantha Trimble   Gila County 
Richelle  Valenzuela  Marana 
Mackenzie Valichnac  Pinetop-Lakeside  
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Charles  Vasquez  Surprise 
Vicki  Vivian   Benson 
Davvid  Welch   Phoenix 
Kelly  Williams  Lake Havasu 
Jenny  Wong   Golder Ranch  
Crystal  Zamora   Tolleson 

 
2. Pledge of Allegiance 

President Pena led the Pledge of Allegiance. 
 

3. Welcome and Introduction of Officers 
President Pena welcomed the attendees to the 2024 Annual Business Meeting for the Arizona Municipal Clerks 
Association.  She introduced Vice President Carla Reece, Treasurer Sarah Siep, Secretary Annie Meredith, and 
Small Community Director Terri Roth. 
 

4. Discussion and possible action to approve the July 25, 2023 Annual Business Meeting Minutes.  
Marcella Sarmiento made a MOTION to APPROVE the July 25, 2023 Annual Business Meeting Minutes; Sonia 
Cornelio SECONDED the motion, and it was APPROVED unanimously. 

 
5. Discussion and possible action to accept the 2023-2024 Financial Report 

Hector Moreno made a MOTION to ACCEPT the 2023-2024 Financial Report; Norma Ortiz SECONDED the 
motion, and it was APPROVED unanimously. 
 

6. Presentation of Awards 
A. President’s Award of Distinction 

Sue Stein, Bullhead City 
 

B. Deputy City Clerk of the Year 
Karen Doncovio, Town of Tempe 

 
C. City Clerk of the Year 

Lynda Bushong, City of Yuma 
 

D. Recognition of Retired Clerks 
Esperanza Castaneda, Town Clerk, Clifton 
Carrie Dyrek, Town Manager, Town of Cave Creek  
Beverly Turner, Town Clerk, Town of Gila Bend 
Sherry Aguilar, City of Surprise 
Joy Maglione, Deputy Town Clerk, Town of Queen Creek 
Kim L. Larson, City Clerk, City of Page  
Kim Kapin, Clerk of the Board of Supervisors, Yavapai County 
Susan (Sue) Stein, City Clerk, City of Bullhead City 
Sue Kennedy, Deputy City Clerk, City of Page 
Michelle Smythe, Deputy City Clerk, City of Tolleson 
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E. Certificates of Recognition for Years of Service 

 
10 Years 
Tina Abriani, CMC, Town Clerk, Tusayan 
Adriana Carpio, CMC, Deputy City Clerk, Maricopa 
Theo Fedele, Clerk of the Board, Metropolitan Domestic Water Improvement District 
Agnes Goodwine, MMC, City Clerk, Peoria 
Sandra Jones, Deputy Town Clerk, Wellton 
Geri Judd, Town Clerk, Taylor 
Michelle Smythe, CMC, Deputy City Clerk, Tolleson 
Summer Stewart, CMC, Deputy City Clerk, Buckeye 
 
15 Years 
Kim Kapin, MMC, City Clerk  
Benjamin Lane, City Clerk, Scottsdale 
Susan Stein, MMC, City Clerk, Bullhead City 
 
20 Years 
Jill Adams, CMC 
Lucinda Aja, MMC 
Vanessa Bueras, MMC 
Suzy Wetzel, MMC 
 
30 Years 
Carrie Dyrek, MMC 
Lisa Garcia, MMC, Town Clerk/Deputy Town Manager, Florence 
Beverly Turner, MMC 
 
40 Years 
Gloria Leija, MMC,  

 
F. Certified Municipal Clerks 

Beth Evans, CMC, Dewey-Humbolt 
Tanya Fergueson, CMC, Kingman 
Wendy Henson, CMC, El Mirage 
Amanda Kenney, CMC, Kearny 
Julie Knoll, CMC, Avondale 
Kristen Lecuyer-Benavidez, CMC, Phoenix 
Vanessa Liristis, CMC, Mesa 
Irene Marquez, CMC, Glendale 
Annie Reidhead, CMC, Thatcher 
Maria Talamante, CMC, Tucson 
Leah Thomas, CMC, Navajo County 
Jessica Vaughan, CMC, Eager 
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G. Master Municipal Clerks 
Lucinda Aja, MMC, Buckeye 
Alma Andrade, MMC, Douglas 
Michelle Bailey, MMC, Payson 
Kara DeArrastia, MMC, Tempe 
Kandace French Contreras, MMC, Carefree 
Rachael Hall, MMC, Show Low 
Karen Norris, MMC, Miami 
Shannon Ortiz, MMC, Golder Ranch Fire District 
Janet Pierson, MMC, Yuma 
Sarah Siep, MMC, Prescott 
Crystal Zamora, MMC, Tolleson 

 
H. Certified Municipal Election Officials 

Kristen Benavidez, Records Program Coordinator, Goodyear 
Jill Boltz, Deputy City Clerk, Peoria 
Patricia Buchanan, Deputy Town Clerk, Florence 
Kara DeArrastia, City Clerk, Tempe 
Jennifer Ekblad, Deputy City Clerk, Chandler 
Beth Evans, Town Clerk, Dewey-Humboldt 
Kyana Hayes, Clerk Specialist II, Peoria 
Wendy Henson, Deputy City Clerk, El Mirage 
Mayra Salamanca, Secretary, Casa Grande 
Charles Vasquez, Deputy City Clerk, Surprise 

 
I. Recognition of Committees 

Committee Members were recognized for their service over the past year for each of the following 
committees: 
 
Campaign Finance (Ad Hoc) Committee:  Terri Roth – Board Liaison, Sharon Antes – Chair, Lisa Anderson 
– Co-Chair, and members Ashley Doering, Darcie McCracken, Karen Doncovio, Kyana Hayes, Leah 
Rhodes, Lynda Bushong, Maria Ceaglske, Marissa Greenwood, Suzanne Mesich, and Whitney Juszczak. 
 
Communications Committee:  Sarah Siep – Board Liaison, Marcella Sarmiento – Chair, Stacy Fobar –
served as chair until June 2024, and members Alejandro Garcia, Judy Martinez, Kaitlynn Reeves, Patricia 
Buchanan, Shirley Zitting, and Tanya Fergueson. 
 
Education Committee:  Carla Reece – Board Liaison, Rommel Cordova – Chair, Janet Pierson – Co-Chair, 
and members Fatima Fernandez, Judy Martinez, June Wilson, Kelly Williams, Kristen Lecuyer-Benavidez, 
Kristi Salskov, Lisa Anderson, Natasha Kennedy, Patricia Buchanan, Patricia Leyva, Victoria Roedig, and 
Wendy Henson. 
 
Election Committee:  Carla Reece – Board Liaison, Linda Mendenhall - Chair, Fatima Fernandez - Co-
Chair, and members Amy Beyleryan, Ashley Doering, Byron Jones, Charity Brooks, Denise Archibald, 
Janet Pierson, Kyana Hayes, Marcela Moreno, Maria Ceaglske, Suzanne Mesich, Tami Mayes, Teresa 
Riza, and Victoria Roedig. 
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Handbook and Constitution Committee:  Sarah Siep – Board Liaison, Summer Stewart - Chair, Rommel 
Cordova- Co-Chair, and members Byron Jones, Darcie McCracken, Rachael Hall, and Neddy Macias. 
 
Legislative Committee: Carla Reece – Board Liaison, Denise Archibald - Chair, Summer Stewart – Co-
Chair, and members Amy Beyleryan, Ben Lane, Fatima Fernandez, Ian Newcomb, Karen Doncovio, Kyana 
Hayes, Liz Comacho, Lynda Bushong, Maria Ceaglske, Suzanne Mesich, and Tami Mayes. 
 
Membership Mentoring and Committee Region Leaders:  Annie Meredith – Board Liaison, Kara 
DeArrastia – Chair 

Region Leaders: Region 1 – Erin Deskins, Region 2 – Andrea Moreno, Region 3 – Jessica Vaughn, 
Region 4 – Darcie McCracken, Region 5 – Kara DeArrastia & Jennifer Ekblad, Region 6 – Natasha 
Kennedy, Region 7 – Shannon Ortiz, Region 8 – Crystal Hadfield, Region 9 – Alma Andrade 
 
Region Mentors:  Region 1 – Cindy Pemberton, Region 2 – Sue Stein, Region 3 – Tracie Bailey, 
Region 4 – Julie Bower, Region 5 – Linda Mendenhall, Region 6 – Vanessa Bueras, Region 7 – 
Vacant, Region 8 – Crystal Hadfield, Region 9 – Ashlee Coronado 
 

Records Management Committee: Terri Roth – Board Liaison, Ben Lane – Chair, Victoria Roedig – Co-
Chair, Dr. Dennis Preisler, AZLAPR Liaison, and members Agnes Goodwine, Andy Juarez, Cara Smothers, 
Charity Brooks, Christy Estavillo, Ian Newcomb, Jennifer Wiita, Karen Doncovio, Kristen Lecuyer-
Benavidez, Leah Rhodes, Liz Camacho, Maria Gonzalez, Patricia Leyva, Patti Hageman, Ruby Cervantes, 
Sara Burchill, Sehreh Goodman, Shannon Davis, Sharla Sanders, Kristi Salskov, Wendy Henson, Tami 
Mayes, and Trina Gaston. 
 
Scholarship Committee:  Terri Roth – Board Liaison, Crystal Hadfield – Chair, Kristen Lecuyer-Benavidez 
– Co-Chair, Beth Sanchez, Charity Brooks, Denise Stroh, Karla Leudke, Kristi Salskov, Natasha Kennedy, 
Patricia Leyva, Rachael Hall, Ruby Cervantes, Tanya Fergueson, Torey Dawson, Trina Gaston. 
 

7. Swearing In of 2024-2025 AMCA Executive Board Members 
President Pena shared that there was a mix up with the directions on where to send applications for the Board 
Director Large Population position and that a ballot would be coming out to the Membership to vote on that. 
She expressed her deepest appologies to the applicants. 
 
President Pena swore in the 2024-2025 AMCA Executive Board Members 
Carla Reece – President 
Sarah Siep - Vice President 
Annie Meredith – Secretary 
Terri Roth – Board Director (Small Population) 
 

8. Comments from Outgoing President Pena 
Outgoing President Pena thanked the membership and the Executive Board for their support. She shared her 
appreciation of everyone for all that they do. 
 

9. Comments from Incoming President Reece 
Incoming President Reece thanked Outgoing President Pena for her leadership and volunteerism to the 
organization. 
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10. Comments from AMCA Board Members  
No further discussion 
 

11. Comments from AMCA Members 
No further discussion 
 

12. Adjournment 12:47 p.m. 
 

 
 



FY 25
Budget

Expected
FY25

Over/(Under)
Budget

INCOME
Conferences & Trainings

Annual/Elections Conference 22,000 21,575 (425)
Fall Training 5,000 4,875 (125)
Spring Trainings 5,000 4,950 (50)
Institute & Academy (June) 25,000 11,160 (13,840)
Athenian Dialogues 4,500 3,050 (1,450)

Total Conferences & Trainings 61,500 45,610 (15,890)

Gifts, Donations & Misc Fundraising 500 1,318 818
Interest Income 20 28 8
Membership Dues 29,000 29,800 800
Scholarship Fundraising 2,500 3,384 884
Sponsorships 8,000 8,750 750

Total Income 101,520 88,890 (12,630)

EXPENSE
Awards 2,000 2,862 862
Board Expenses 1,500 6,283 4,783
Sponsorships/Contributions 5,000 2,500 (2,500)

Conferences & Trainings
Annual/Elections Conference 26,000 30,672 4,672
Fall Training 800 714 (86)
Spring Training 800 529 (271)
Institute & Academy (June) 21,000 3,744 (17,256)
Athenian Dialogues 2,000 107 (1,893)

Total Conferences & Trainings 50,600 35,766 (14,834)

IIMC & Regional Conferences
IIMC Director Expenses 5,000 1,912 (3,088)
Registration Fees 1,720 700 (1,020)
Accommodations / Lodging 1,200 779 (421)
Transportation 1,350 827 (523)
Meals 235 78 (157)
Misc 0 0

Total IIMC & Regional Conferences 9,505 4,296 (5,209)

Scholarships 
Institute 1,125 375 (750)
Academy 900 0 (900)
IIMC 1,200 1300 100
Miscellaneous 300 85 (215)

Total Scholarships 3,525 1,760 (1,765)

Support Services
Administrative 15,000 13,750 (1,250)
Financial Services 7,194 6,646 (548)
Supplies 5,000 6,873 1,873
Web Hosting 960 1,409 449

Total Support Services 28,154 28,678 524

Total Expense 100,284 82,145 (18,139)

Revenues Over (Under) Expenditures 1,236 6,745

Checking $69,230
Savings $139,748

$208,978

Arizona Municipal Clerks Association
ANNUAL BUDGET REPORT
FY 2024-2025

Account Balances as of June 30, 2025:



Budget Narrative

Income
Conferences & Trainings

Annual/Elections Conference 23,000
Fall Training 5,000
Spring Training 5,000
Athenian Dialogues 4,500
Institute & Academy (June) 25,000

Total Conferences & Trainings 62,500

Gifts, Donations & Misc Fundraising 1,000 GIFTS, DONATIONS & MISCELLANEOUS FUNDRAISING – This item includes funds 
received as a voluntary contribution and raffle income.

Interest Income 20 INTEREST INCOME – Excess revenue is held in a High Yield Savings account and accrues 
interest.

Membership Dues 29,000
MEMBERSHIP DUES – Dues are collected from the membership by FY.  There are four 
membership categories which include full member, associate member, student member and 
retired member. [Board approved $10 odd year increases starting in FY27.]

Scholarship Fundraising 3,500 SCHOLARSHIP FUNDRAISING – This item includes funds received from the gift basket 
fundraiser.

Sponsorships 10,500 SPONSORSHIPS – This is revenue collected through the League’s coordination of an AMCA 
corporate sponsorship program.  

Total Income 106,520

Expense
Conferences & Trainings

Annual/Elections Conference 30,000
Fall Training 800
Spring Training 800
Athenian Dialogues 1,000
Institute & Academy 17,000

Total Conferences & Trainings 49,600

IIMC & Regional Conferences
IIMC Director & Region Rep 5,000
Registration Fees 1,720
Accommodations / Lodging 1,200
Transportation 1,350
Meals 235
Miscellaneous 2,500
Total IIMC & Regional Conferences 12,005

Other

Awards 2,000 AWARDS – Each year awards (certificates & plaques) are given at the annual meeting for 
service to the AMCA.  This item also includes retirement gifts.

Board Expenses 1,500 BOARD EXPENSES – This category includes conference call charges and all other charges 
necessary to support the day-to-day activities and meetings of the Board.  

Sponsorships/Contributions 5,000 SPONSORSHIPS/CONTRIBUTIONS - This category is for possible future sponsorships and/or 
contributions to Regional or National events.

Total Other 8,500
Scholarships 

Institute (3 @ $375) 1,125
Academy (3 @ $300) 900
IIMC (2 @ $750) 1,500
Misc Scholarships (3 @ $100) 300

Total Scholarships 3,825

Support Services
Administrative 15,360

Financial Services 9,550

Supplies 5,000

Web Hosting / Listserv 1,400

Total Support Services 31,310
Total Expense 105,240

Revenues Over (Under) Expenditures 1,280

SUPPORT SERVICES – 
• Administrative – League support services [To be adjusted annually by an amount equal to the 
increase, if any, in the Consumer Price Index ("CPI"). For FY26, the CPI is 2.4%.]
• Financial Services – Contract accounting service [Accounting-$3,050; Audit Review-$6,500]
• Supplies – General office supplies, copies, postage, shipping, credit card processing fees, online 
registration fees and other miscellaneous including charitable contributions 
• Web Hosting  - Website maintenance and domain [Listserv - ~$700; Website hosting fee - 
~$700]

AMCA FY 2025-2026 BUDGET 
(Adopted April 24, 2025)

CONFERENCES & TRAININGS – This item includes revenues from the Annual 
Conference/Elections Training, Spring and Fall Trainings, Athenian Dialogues, Institute & 
Academy and any other possible training events.  This revenue is intended to cover all event 
expenses, plus provide approximately $3,000-$5,000 in net revenue to the AMCA to support 
other programs throughout the year.  [Board approved a $10 annual fee increase on all 
registration fees, except Athenian Dialogues beginning in FY26.  Fees for I&A increased by $25 
in June 2023.]

CONFERENCES & TRAININGS – This item includes all expenses incurred at the Annual 
Conference/Elections Training, Spring and Fall Trainings, Athenian Dialogues and any other 
possible training events.  The Institute & Academy item includes expenses incurred from the 
annual Institute and Academy trainings as stated in the contract with ASU.

IIMC & REGIONAL CONFERENCES – This budget item includes costs associated with 
attendance at IIMC conferences.  The AMCA will reimburse registration and travel costs for the 
IIMC Executive Director, the Regional Representative, the AMCA President and AMCA 
Education Chairman to attend the IIMC Annual Conference.  [Miscellaneous:  FY23 - included 
$4,500 Endowment start-up contribution; FY24 included a $2,500 contribution to IIMC 
conference event.  Board recommended keeping a $2,500 budget for possible future 
contributions.]

SCHOLARSHIPS – Annually scholarships are awarded to successful applicants to offset the cost 
of the registration fee for training opportunities.
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