ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
(AMCA) HANDBOOK AND CONSTITUTION

! MC ' COMMITTEE MEETING AGENDA
. i Wednesday, August 27, 2025

ARIZONA MUNICIPAL CLERKS ASSOC 11:00 a.m.
Meeting Link: See Below
Meeting ID: 267 186 411 173 0
Passcode: G8sB7t2i

Meeting link: Join the meeting now

Committee Members: Chair Summer Stewart, Co-Chair Cindy Scott, Blaine Comeaux, Jill McCleary, Kelsi
Miller, Roxann Turner, Richelle Valenzuela, Adriana Caprio-Solis, Board Liaison Chaveli Herrera

Minute Taker: Cindy Scott

1. Call to Order
2. Roll Call

3. New Business

a. Approval of the April 30, 2025 Handbook and Constitution Committee Minutes

b. Approval of 2025-2026 Minute Taking Schedule (Alphabetical by Last Name)

c. Continued discussion of Fiscal Year 2024-2025 directives from the AMCA Executive

Board including:
i. Reviewing each current committee’s purpose, format, and if it should continue
ii. Possibly disbanding the Elections Committee and returning those functions to
the Education Committee

iii. Possibly adding elections functions to Campaign Finance Committee

4. Items to be communicated to the Communications Committee
5. Good of the Order/Comments from Committee Members

6. Next Meeting Date: September 24, 2025 at 11 a.m.

7. Adjournment

Summer Stewart, MMC
Committee Chairperson



https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZDI2ODQ5NzUtMGFhNC00YmI0LWJiNDMtNDFmNzQwY2M0MDNj%40thread.v2/0?context=%7b%22Tid%22%3a%22d00735df-c5ba-45c7-9384-d7fc46c3f56c%22%2c%22Oid%22%3a%22b1341364-2634-4789-8120-e7b1bafd1c19%22%7d

ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
(AMCA) HANDBOOK AND CONSTITUTION

M C COMMITTEE MEETING MINUTES
/ \ g / , \ Wednesday, April 30, 2025
ARIZONA MUNICIPAL CLERKS ASSOCIATION 10:00 a.m.

Microsoft Teams

Committee Members: Summer Stewart, City of Buckeye, Chair; Rommel Cordova, City of Scottsdale, Co-
Chair; Amy Putnam, Town of Parker; Cindy Scott, City of Page; Jennifer Lange, City of Page; Sarah Siep,
City of Prescott, Board Liaison.

1. Callto Order

Chair Stewart called the meeting to order at 10:01 a.m.

2. Rollcall
The following members were present: Summer Stewart, Rommel Cordova, Cindy Scott, Sarah Siep.

The following members were absent: Amy Putnam, Jennifer Lange.

3. New Business
a. Approval of the January 29, 2025 Handbook and Constitution Committee Minutes

A motion was made by Cindy Scott, seconded by Rommel Cordova, to approve the January 29, 2025
Handbook and Constitution Committee meeting minutes after correcting the date from 2024 to
2025. Voice vote: The motion passed unanimously.

b. Continued discussion of Fiscal Year 2024-2025 directives from the AMCA Executive Board
including:
i. Reviewing each current committee’s purpose, format, and if it should continue
ii. Possibly disbanding the Elections Committee and returning those functions to the

Education Committee
iii. Possibly adding elections functions to Campaign Finance Committee

Chair Stewart asked Board Liaison Siep to provide any updates. Board Liaison Siep responded that the
Executive Board had not yet discussed these items and will reach out to the current President. Chair
Stewart mentioned that the President indicated that she will be included in the meeting when it is
discussed.

Board Liaison Siep mentioned that Marcella is updating document formats to Canva. The Handbook will
be converted so it will be easier to make changes going forward.

Chair Stewart mentioned that the Executive Board already approved some of the suggested changes to the
handbook.

4. Itemsto be communicated to the Communications Committee
None.

5. Good of the Order/Comments from Committee Members
None.



6. Next Meeting Date: May 28, 2025 at 10:00 a.m. Amy Putnam will be the minute taker.

7. Adjournment: Chair Stewart adjourned the meeting at 10:08 a.m.

Respectfully submitted by :
Cindy Scott
Minute Taker/Committee Member



ARIZONA MUNICIPAL CLERKS’ ASSOCIATION (AMCA) HANDBOOK AND
CONSTITUTION COMMITTEE MEETING MINUTE TAKING SCHEDULE FOR 2025-

2026

Minute Taker

Meeting Date

Cindy Scott

August 27, 2025

Adriana Caprio-Solis

September 24, 2025

Blaine Comeaux

October 29, 2025

CANCELLED

November 26, 2025

CANCELLED

December 31, 2025

JillMcCleary

January 28, 2026

Kelsi Miller

February 25, 2026

Roxann Turner

March 25, 2026

Richelle Valenzuela

April 29, 2026

Adriana Caprio-Solis

May 27, 2026

Blaine Comeaux

June 24, 2026




