
 
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

EXECUTIVE BOARD MEETING AGENDA 
Thursday, February 13,  2024 

10:00 a.m. 

Microsoft Teams meeting  

Join on your computer, mobile app or room device  

Click here to join the meeting  

Meeting ID: 297 021 537 72  

Passcode: CyjPzT  

Download Teams | Join on the web 

Learn More | Meeting options  

Board Members:  Jennifer Pena, President; Carla Reece, Vice President; Sarah Siep, Treasurer; 
Annie Meredith, Secretary; Terri Roth, Board Director-small community 

1. Call to Order/Roll Call 
 

2. MINUTES 
A. Discussion and possible action to approve the October 25, 2023, Executive Board 

Meeting minutes. 
 

3. IIMC Update – Lisa Garcia 
 

4. NEW BUSINESS 
A. Update, discussion and possible direction/action on the contract with ASU for the 

Institute and Academy (Jennifer Pena, AMCA President) 
B. Review, update, and discussion on the 2023-24 and 2024-25 Fiscal Year AMCA 

Budget. (Sandy Morari, League) 
C. Discussion and possible action on the IIMC May 2024 Annual Conference 

donation/support. (Jennifer Pena, AMCA President) 
D. Discussion and possible action on the AMCA Handbook and Policy Statements 

revisions related to the Secretary of State Recertification program. 
E. AMCA/IIMC Endowment (Jennifer Pena, AMCA President) 
F. AMCA Education Survey – Education opportunities  
G. IIMC Awards – Grant for 2024 Annual Conference closes 02/12/2024  (Apply Now!) 

 
5. COMMITTEE ASSIGNMENTS AND GOALS 

 
A. CAMPAIGN FINANCE COMMITTEE (Sharon Antes, Chair; Lisa Anderson, Co-Chair; 

Terri Roth, Board Liaison) 



B. COMMUNICATION COMMITTEE (Stacy Fobar, Chair; Marcella Carrillo, Co-Chair; 
Sarah Siep, Board Liaison) 

C. EDUCATION COMMITTEE (Rommel Cordova, Chair; Janet Pierson, Co-Chair; Carla 
Reece, Board Liaison) 

D. ELECTION COMMITTEE (Linda Mendenhall, Chair; Fatima Fernandez, Co-Chair; Carla 
Reece, Board Liaison) 

E. HANDBOOK AND CONSTITUTION COMMITTEE (Summer Stewart, Chair; Rommel 
Cordova, Co-Chair; Sarah Siep, Board Liaison) 

F.  LEGISLATIVE COMMITTEE (Denise Archibald, Chair; Summer Stewart, Co-Chair; 
Carla Reece, Board Liaison) 

G. MEMBERSHIP/MENTORING/REGIONAL LEADERS COMMITTEE (Kara DeArrastia, 
Chair; Cindy Pemberton, Co-Chair; Annie Meredith, Board Liaison) 

H. RECORDS MANAGEMENT COMMITTEE (Ben Lane, Chair; Victoria Roedig, Co-Chair; 
Terri Roth, Board Liaison) 

I. SCHOLARSHIP/MARKETING COMMITTEE (Crystal Hadfield, Chair; Kristen Benavidez, 
Co-Chair; Terri Roth, Board Liaison) 

 
6. GOOD OF THE ORDER/COMMENTS FROM EXECUTIVE BOARD MEMBERS 
 
7. REMINDERS/DEADLINES 
 
8. NEXT MEETING DATE:  
 
9. ADJOURNMENT  

 

 
Jennifer Pena, AMCA President  



 

 

 

 
ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

BOARD MEETING MINUTES 
October 25, 2023 

 

1. Call to Order/Roll Call 

Meeting was called to order by President Jennifer Pena at 10:03 a.m. 

 

Board Members Present: Jennifer Pena, President; Sarah Siep, Treasurer; Annie Meredith, Secretary; Terri Roth, 

Board Director-Small Community 

Board Member Absent: Carla Reece, Vice President 

Attending Association Members: Stacy Fobar & Marcella Carrillo, Communication Committee; Rommel Cordova, 

Education Committee; Summer Stewart, Handbook & Constitution Committee; Kara DeArrastia & Cindy 

Pemberton, Membership/Mentoring/Regional Leaders Committee; Ben Lane, Records Committee; Sandy 

Morari, League of Arizona Cities and Towns; Patricia Buchanan, Town of Florence. 

 

2. Minutes 

A. Discussion and possible action to approve the September 27, 2023 Executive Board Meeting Minutes.  

Board Member Terri Roth asked if the updates were added that she sent. 

 

Secretary Annie Meredith said that she made the corrections that Ms. Roth sent and that she did not 

receive any additional comments on them. 

 

Board Member Roth made a MOTION to APPROVE the September 27, 2023 Executive Board Meeting 

Minutes with noted corrections. President Jennifer Pena SECONDED and it unanimously carried. 

 

3. New Business 

A. IIMC Update – Lisa Garcia 
President Jennifer Pena shared that Lisa Garcia will not be able to join us due to a call with her council. 
 

B. Discussion and possible action to budget AMCA Sponsorships 
President Jennifer Pena said that this was brought about when the board was asked to sponsor the Women 
Leaders in Government conference. She shared that it was suggested that there be a specific budget line 
item be created for these types of sponsorships. 
 
Secretary Meredith said that she thinks the board should be a set amount for sponsorships and to see what 
is sustainable for allocating to these types of sponsorships. She shared that they could create a priority list 
and allocate them based on set guidelines. 
 



 

 

President Pena said that she attached some budget pages showing the income and expenses. She shared 
that there was only a difference of around $4,000. She said that we want to be careful because they will also 
be talking about education that they want to consider. She said that last year they went over on budget due 
to food and catering, as well as speaker expenses being the highest they have been. 
 
Treasurer Sarah Sipe said that she agrees with Ms. Meredith and that there should be specified amounts for 
these. She said that the reason that the larger dollar amount was spent on this event was due to the return 
on investment with logo and link placement. She said that there should be a specific sponsorship amount set 
aside and then evaluate them on case by case basis. She recommended having a line item, but that it does 
not have to be expended. 
 
President Pena shared the annual conference & elections training spreadsheet that shows that the catering 
has gone up slightly every year. She said that as far as sponsorship, there is only a small margin of profit to 
keep it sustainable every year. She shared that AMCA and IIMC would be the first priority and then go from 
there. She said that the education committee is looking for a specific dollar amount for hiring speakers. She 
asked what speakers are running these days. 
 
Board Member Roth said it depends if they are local or out of state. She said that out of state is more due to 
airfare and hotel. 
 
Treasurer Siep asked if we always pay the travel expenses. 
 
Board Member Roth said yes. 
 
President Pena reviewed historical speaker fees with the group. She shared that one of the goals, is to have 
at least one professional speaker. 
 
Education Committee Chair Rommel Cordova said that for the annual conference for this year, Coleen Biggs 
was $3,500 and she was local. He shared that with the Athenian dialogue, they have to pay to have someone 
come in as well. 
 
President Pena said that they have given a virtual option, and that if they do virtual best practices and 
Athenians that will save on money as well. She said that IIMC is ok with it as long as the participants have 
their camera always on and complete the assessment. She asked if anyone had a recommendation on 
starting the budget conversation. She asked if everyone was ok with starting with education. She said that 
they have $10,800 for the Annual Conference. She asked Mr. Cordova how much they needed for the 
Athenian. 
 
Education Committee Chair Cordova said he will have to get those numbers from Kelly Williams. 
 
Treasurer Siep said that Kelly Williams has a good list of all costs for the Athenian speaker broken down. 
 
President Pena asked if they want to take a look at that and come back with some numbers for education. 
 
Board Member Roth said that she agrees with that. 
 
President Pena said that they will bring the education budget back next month. She said for sponsorships, 
that they were going to touch on a couple of things. She shared information about the endowment fund 
AMCA has established with IIMC. She said that they are looking for a way to support the IIMC conference 



 

 

and that they really want to see the Arizona clerks there. She asked how everyone wants to support Calgary 
in this conference.  
 
Treasurer Siep asked if they have asked for a specific dollar amount. 
 
President Pena said that they have not, but that they talked about this before at regional conferences and 
that they will usually reach out when they are short and ask the state and region memberships to help make 
them whole.  
 
Treasurer Siep asked if Colorado gave $500. 
 
President Pena said yes.  She said that she isn’t sure how much that Colorado has given. She shared that Lisa 
Garcia has been really busy and was recently at the International Conference. She said that Ms. Garcia was 
also just re-appointed as Interim Town Manager for Florence. 
 
Secretary Meredith shared that Patricia Buchanan put in the chat that Ms. Garcia requested that she give an 
update on her behalf. 
 
Ms. Buchanan said that Ms. Garcia is sorry that she can not attend, but that she is taking notes and that Ms. 
Garcia will follow up with us on the IIMC sponsorship. 
 
President Pena asked if she had any notes to share. 
 
Ms. Buchanan said no. 
 
President Pena asked if our organization wants to match what we gave Women Leading in Government. She 
said that she feels we should, but understands that we need to be reasonable. 
 
Board Member Roth asked if there is any data on how AMCA was viewed at the Women Leading 
Government conference last week. 
 
President Pena said that she has not heard, but that she was going to ask the membership if anyone 
attended. She said that she would also like to know how that went. 
 
Board Member Roth said that right now, she would wait to see if they are asked again from the Women 
Leading Government Conference. 
 
President Pena said that the only ask they currently have is to support the IIMC Conference.  
 
Secretary Meredith said that it would be nice if they could find out more about different areas of 
sponsorship. She said that it would be nice to have something honorary to recognize Lisa Garcia being 
installed as President of IIMC. She shared that she would like to see the Arizona Clerk’s honoring her in this 
role. She said that she wouldn’t just want their name to be in a long list of sponsors. 
 
Treasurer Siep said that she is with Ms. Meredith and that is something we need to do. She said that she 
also doesn’t know what that looks like.  
 
Secretary Meredith asked if they can get a list of sponsorship opportunities and pick what is within their 
budget and honoring to Ms. Garcia. 



 

 

 
President Pena said that she will bring that back to the next meeting what the options are. She said that she 
will also bring back some information on the education budget line item. 
 
Education Committee Chair Cordova said that the spreadsheet Kelly Williams has, is something that Sandy 
Morari prepares. 
 
President Pena said that she has a budget report that she will bring for the next meeting as well. 
 

C. Discussion and possible action to create budget for educational presenters 
 

D. Discussion and update regarding education management options for Institute Director  
 

E. 09-27-2023 Retreat in Review 
i. Committee Application Recruitment Process – review and updates 

ii. AMCA Annual Conference & Elections Training- League will use Survey Monkey for the Survey, 
attendance record and assessment assignment, no late or Incomplete assessments accepted. 

iii. IIMC free educational session per quarter to AMCA/IIMC members- visit: (2022) www.iimc.com/ 
iv. Quorums for Committees – AMCA does not fall under Open Meeting Laws 

No quorum necessary 
v. Committees sharing working documents – Emergency back-up plan 

- SharePoint 
- Google Docs  
- OneDrive 
- Subsite for past relevant documents 
- AMCA Committees remember to add meetings to AMCA calendar 

vi. 2023 Education Survey- Not discussed, but summary of survey shows: 
Educational Goals 

- Earn CMC /  MMC / CEO 
- Continuing education/degree oriented (CPM-Leadership-Records Management) 
- Continuing education related to job responsibilities and continued election training and 

updates/changes to election laws/processes 
- Be more knowledgeable in the roles/duties/responsibilities of a city clerk (mentoring) 
- Committee Responsibilities and Assignments- related to Annual Report data compilation 

Assistance from AMCA (Education Survey Con’t) 
- More Virtual Trainings & training library (what it takes to get educational sessions approved- 

training assessment-evaluations)- IIMC- other states educational opportunities 
- New England has 65 on-demand Courses: Accountability in the Workplace, Assertiveness and 

self-confidence, budget and financial info, coaching and mentoring, etc. 
- Facilitate meeting field experts to build a network 
- More leadership skills training w/ scenarios/ critical conversations 
- Info on serving the AMCA Committees Roles of members Chair and Co-Chair  
- Conducting Performance evaluations 
- Better organization of sessions in the Institute and Academy: 

- Blocked time for similar themed subject matter to allow attendance at only the theme 
you need assistance on, Not an all or nothing (Institute is a  3-year plan)  

(IIMC – online professional development courses 
https://forward.captus.com/iimc/sitepages/courses.aspx) 

- Round Table Discussion – Move elections training to a 2-day event, move testing to PROXY 

http://www.iimc.com/
https://forward.captus.com/iimc/sitepages/courses.aspx


 

 

- Clerks mentor their deputies on where to start when preparing for an Election, Recall, Initiative, 
Referendum- keep each training material specific to the election type, don’t cross-reference 

- Records Management, Succession planning,  
- Specialized training for those that “manage” their council, how to manage- when to speak 

up/when not to 
- Increase training opportunities – Investing in oneself through IIMC:  Visit IIMC education and 

NEDCC (northeast Document Conservation Center) 

vii. Budget Items (AMCA Budget) 
Line item for Sponsorship: 

- Women leading government Conference 10/19-20 (mesa Conf. Center) 
- IIMC- Annual conference – 2024 Calgary Canada 
- AMCA Education Budget - Speakers' expenses  

 
President Pena shared an overview of the items that were covered at the AMCA Board Retreat (listed in full 
above). She thanked Sandy Morari for putting the archived minutes for AMCA on the website. She asked 
Education Chair Rommel Cordova about the topics for the fall best practices. 

 
Chair Cordova confirmed records management, succession planning, and a staff person from IIMC will give an 
update. He said that they will work with the League to solicit questions from the membership ahead of time to 
address during that training. He said that there will be someone from the State Library & Archives as well. He 
said that they already have two topics for Spring Best Practices; a mini campaign finance training and Carla 
Reece will do a succession planning session. He said that one of his questions is if they want to keep doing the 
best practices virtually. 

 
President Pena said yes, based on the cost of everything. She said that you also get more attendance. She said 
she is open to what the membership wants. 

 
Chair Cordova said that they can do that. 

 
President Pena noted the change of date on the Athenian Dialogue to December 6th. 

 
Chair Cordova confirmed that change was due to the facilitator availability.  

 
Secretary Meredith asked what book they will be doing for the Athenian. 

 
Chair Cordova said that they will be doing Rising Strong. He said that the flyer is being finalized now and will go 
out next week. He shared that it will be virtual with Janice Bates. 

 
President Pena said that recaps a lot of the discussion that was had. She said that some of the feedback that she 
is getting, is that the deputy clerks would like more communication with their city clerks and a closer 
relationship so that they can learn. She said that learning the clerk and deputy clerk roles are hard and can take 
years. She recommended sitting down with the deputy and walking through your processes with them. She said 
that they appreciate the extra communication and sharing. She said that another educational topic could be 
working with your councils. She shared that we as clerks all need to take charge of our own education as well. 
She said that for those that are seeking information about municipal clerk stuff, to check out the IIMC website.  

 
4. COMMITTEE ASSIGNMENTS AND GOALS 

 



 

 

Discussion and possible action regarding providing direction to Committees. Chairs to present goals, ideas 
or projects they would like to focus on. 
 
President Pena said that she hasn’t really set anything for this year, because they have been working the 
last several years on policies and large projects. She said that this year she wanted to let the chairs focus on 
things that they choose. She said that at this point they will hear form committees. 
 

A. CAMPAIGN FINANCE COMMITTEE (Sharon Antes, Chair; Lisa Anderson, Co-Chair; Terri Roth, Board 
Liaison) 
Board Liaison Terri Roth shared that they met on October 18th and are reviewing the recent finance docs 
from the Secretary of State office. She said that Sharon Antes believes that there are sections missing so 
they will discuss that at their next meeting. 
 
President Pena said that she mentioned there were dates that were incorrect. She said that she has 
borrowed the campaign finance deadlines from Flagstaff.  
 
Board Liaison Roth asked President Pena to share that with the group. 
 

B. COMMUNICATION COMMITTEE (Stacy Fobar, Chair; Marcella Carrillo, Co-Chair; Sarah Siep, Board 
Liaison) (Sarah 10/20-No updates) 
Chair Stacy Fobar shared that they had a goal this year of making the newsletter more accessible for the 
committee to work on and that Marcella Carrillo moved them into the Canva system where they can do 
that. She thanked Ms. Carrillo for taking on the Fall 2023 newsletter. She said that their goals for the 
year are to add some more standard articles in the newsletter and highlight members, as well as do 
more social media. She said their next meeting is on November 8th at 2 p.m. She asked for everyone to 
think of articles to submit. She said that they will be plugging scholarships and would like some 
education stuff too. 
 

C. EDUCATION COMMITTEE (Rommel Cordova, Chair; Janet Pierson, Co-Chair; Carla Reece, Board Liaison) 
Chair Rommel Cordova shared that the Fall Best Practices are coming up soon and the registration 
information will be coming out. He said that the Best Practices will be on November 28th and 29th and 
the Athenian will be on December 6th. He shared that the topics and trainings for Spring Best Practices 
are in the works. He shared that in terms of the Annual Conference, they are wanting to know if we 
want to keep the same date time frame or if it would be changed due to being an election year. He 
shared that for some people it is challenging to leave the office. He said that they are looking for 
direction from the board. 
 
President Pena said that it is the week before the election day. She said that they have received one 
Annual Conference presenter proposal so she will touch base with Sandy Morari.  
 
Chair Cordova said that they have had some people reach out and inquire. He said that they would like 
some direction from the board. He said they could maybe send out a survey with Ms. Morari’s help and 
see what attendance would be. 
 
President Pena said that she was going to meet with her video guy to see if there is a way to live stream 
it from Fountain Hills. 
 
Secretary Meredith shared that it will not affect her, but that they don’t have polling sites that they have 
to manage. She shared that doing a virtual option would help others be able to attend. 



 

 

 
President Pena said that they realize that the Clerk may be the only one in the office at that time. She 
said that it would be a good idea to do a survey on who can attend. She said that they wouldn’t have to 
do the whole thing virtually.  She shared that as far as the deal with ASU, they were surprised to see 
Linda Hess send out dates for the Institute and Academy. She said that IIMC does not have a lot of 
requirements for us to hold them virtually, in person, blended, etc. She said that since ASU doesn’t have 
a lot of staff to do it, that they could hire a third party that has a masters in education. She said that she 
will reach out to Linda Hess and see if ASU would still be the sponsor for location, the League for 
payment, and then contract with a third party for institute director. She said that if they can’t find 
someone to be a third-party director, they can apply to find another 4-year University to be the sponsor. 
She said that we can also reach out to another state and piggy back on with them. She said that this is 
not an uncommon thing that IIMC is seeing at this time. She said that they will keep everyone updated. 
 

D. ELECTION COMMITTEE (Linda Mendenhall, Chair; Fatima Fernandez, Co-Chair; Carla Reece, Board 
Liaison) 
President Pena shared that their first meeting is next week so there is nothing to report at this time. 
 

E. HANDBOOK AND CONSTITUTION COMMITTEE (Summer Stewart, Chair; Rommel Cordova, Co-Chair; 
Sarah Siep, Board Liaison) (Sarah 10/20-No updates) 
Chair Summer Stewart shared that they are meeting next week to update and clarify some language 
regarding the Secretary of State election training and certification. She said that she will also ask the 
board to discuss reviewing the tasks and roles for board members and what can be shifted to the newly 
established positions. 
 
President Pena said that they talked about realigning some of the responsibilities that the commission 
does because they don’t quite align. 
 
Chair Stewart said that she is talking about the executive board member roles. 
 
President Pena said that in 2021/2022 they defined what Small, Large, Vice President, President, and 
Secretary would do and that she would bring those back. 
 

F. LEGISLATIVE COMMITTEE (Denise Archibald, Chair; Summer Stewart, Co-Chair; Carla Reece, Board 
Liaison) 
Co-Chair Summer Stewart shared that they are having their first meeting next month and will discuss 
what their role is getting ready for the legislative session. She said if there is anything the group wants 
them to focus on to let them know. 
 

G. MEMBERSHIP/MENTORING/REGIONAL LEADERS COMMITTEE (Kara DeArrastia, Chair; Cindy Pemberton, 
Co-Chair; Annie Meredith, Board Liaison) 
Chair Kara DeArrastia shared that she reviewed the retreat minutes and will take the items mentioned 
to her group. She said that they are going  to start expoloring the mentoring program and how they can 
get all of the new people with AMCA set up with a mentor and support system. She said that their next 
meeting is November 14th at 8:00 a.m. She said that she will be sure to connect with Secretary Meredith 
as they are going through discussion on items that need to be brought back to the board. She said that 
she doesn’t want to do too many surveys. 
 

H.  RECORDS MANAGEMENT COMMITTEE (Ben Lane, Chair; Victoria Roedig, Co-Chair; Terri Roth, Board 
Liaison) 



 

 

Chair Ben lane shared that their first meeting is tomorrow and that he is looking forward to meeting all 
of the new members. He said that at their meeting, everyone will have an opportunity to introduce 
themselves and they will cover the duties. He said that they will be using the Teams environment to 
meet and share documents. He said that they will also talk about what kind of projects they want to 
work on this year. He said that hey started a couple of years ago updating the AMCA retention schedules 
and they want to finish that. He said they are also creating a best practice document for essential 
records and succession planning. 
 
President Pena asked if they were talking about succession planning for the committee itself. 
 
Chair Lane said yes. 
 

I.  SCHOLARSHIP/MARKETING COMMITTEE (Crystal Hadfield, Chair; Kristen Benavidez, Co-Chair; Terri 
Roth, Board Liaison) 
Board Liaison Terri Roth said that she does not have an update. 
 
President Pena shared that she sent Crystal Hadfield some information on the Ina Winters scholarship. 
She said that if you or your staff want to attend something, that there are scholarships available through 
AMCA and IIMC. 

 
4. GOOD OF THE ORDER/COMMENTS FROM EXECUTIVE BOARD MEMBERS 
 

1. 2024 Ballot Recount Issue  
President Pena shared that there was an email from Tom Savage at the League regarding ballot 
recounts. She said that they are looking for feedback from cities and towns. She shared that there was a 
shared solutions matrix for everyone to look at. 
 
Secretary Meredith shared that they are looking for a City Manager. 
 
President Pena shared that the City Manager in Florence left, and that she heard they were good. She 
said that she went through her first round of interviews for a records coordinator position, and if you 
know of anyone she is hiring a records coordinator. She said that if you know of anyone with a Master’s 
in Education, that may be interested in Institute Director let her know. 

 
5. REMINDERS/DEADLINES 
 

- Fall Best Practices November 28th & 29th AM Sessions – Records and Essential Records  
- Athenian Dialog – December 5th - Virtual 

 
President Pena covered the reminders. 

 
6. NEXT REGULAR EXECUTIVE BOARD MEETING DATE: Discussion on possible date change for the November 

meeting. 
 

President Pena asked if the board wanted to move the date. She said that she will send out an email to see who 
is available. 

 



 

 

Board Member Roth shared they are close to Election day for the formation of their Board of Shareholders to 
become a charter city. She said that if passed, they will have 7 weeks to form the charter and submit it for 
adoption. 

 
President Pena said that it is a very interesting process and asked her to document it. 

 
7. ADJOURNMENT at 11:10 a.m. 
 

 

 

Annie Meredith 

Minute Taker 



IIMC Conf. Calgary 

Education Programs 
Check back regularly for updates 

Points 
General Conference: Delegates have an opportunity to earn twelve (12) points with 
submission of corresponding assessments and written materials. Ten (10) points from general 
sessions and education tracks and an additional two (2) points for offsite immersive reflection. 

Additional points can be earned at Pre-Conference sessions. 

 



 

ARIZONA STATE UNIVERSITY  
SERVICES AGREEMENT 

 

This Agreement (“Agreement”) is entered into effective as of November 29, 2023 between Arizona 
Municipal Clerks Association, 1820 West Washington Street, Phoenix, AZ 85007 (“Client”) and The Arizona 
Board of Regents for and on behalf of Arizona State University (“ASU”) and its Bob Ramsey Executive 
Education center (“Center”) governs Center’s performance of all services requested of Center by Client 
(the “Services”) and Client’s obligations to Center. Client acknowledges that its engagement of Center 
constitutes Client’s agreement to the terms and conditions of this entire Agreement. 

1. Mission of ASU and Center. The parties agree that the performance of the Services is consistent, 
compatible, and beneficial to the role and mission of ASU to provide educational experiences  for students 
and to encourage and support research and related educational activities. 

2. Scope of Work. Center will use reasonable efforts to provide the Services requested by Client and 
as described in Exhibit A. The Services will be provided under the direction and supervision of a Center 
employee. The parties agree that Center shall have discretion to involve its students learners in the 
conduct and performance of the Services. ASU’s performance of the Services and its obligations under 
this Agreement are subject to and governed by the regulations and policies of the Arizona Board of 
Regents 

3. Scheduling Services. The scheduling of the Services shall be arranged to avoid conflict with ASU’s 
educational and research programs. Center shall control the scheduling of such Services but will try to 
meet reasonable timelines established by Client. 

4. Term and Termination. 

4.1 This Agreement shall begin on the date Client executes this Agreement and shall terminate as 
provided herein. 

4.2 Either party may terminate this Agreement at any time by giving the other party not less than 
thirty (30) days prior written notice. If this Agreement is terminated by Client, Client will remain 
responsible for payment to Center for all work performed through the date of termination and for 
reimbursement to Center of all non-cancelable commitments incurred in the performance of the Services. 
Subject to the immediately preceding sentence, upon termination, Client will be entitled to receive the 
deliverables, if any, produced as a result of the Services performed through the date of termination but 
will have no rights to any intellectual property therein.  Any equipment purchased in furtherance of this 
Agreement will remain the property of the purchasing party, unless expressly specified otherwise. 

5. Compensation and Invoicing.  

5.1 Client will pay Center for the Services performed under this Agreement in accordance with 
Center’s rate schedule set forth in Exhibit B. All amounts due under this Agreement shall be paid upon 
receipt of invoices from Center issued monthly for the duration of the period of performance of the 
Services. Invoices are due and payable within thirty (30) days. Questions regarding invoices should be 
directed to the Center at the contact address indicated on the Center’s website. ASU will mail invoices to 
the Client contact identified below.   



 

In consideration for the Services provided under this Agreement, ASU will receive as a Services 
fee fifty-five percent (55%) of the registration fees collected by ASU from Client’s participants (the “Fees”).  
The Services fee includes staff time to coordinate and deliver the Services described in Exhibit A.  ASU will 
remit the remaining forty-five percent (45%) of the registration fees to Client.     

 

5.2 Center reserves the right to subject invoices not paid within thirty (30) days of the invoice date to 
a four percent (4%) per month late fee on the unpaid balance for any amounts not in dispute. Center 
reserves the right to discontinue the Services if Client fails to make payments when due. In the event of 
non-payment, Center may terminate all further work on the Services and seek full payment from Client 
for all work performed and all expenses incurred including allocable costs, pursuant to the termination 
clause of this Agreement including the collection of payment. Should it become necessary for Center to 
commence collection proceedings or retain an attorney to enforce any of the terms of this Agreement, 
Client shall pay all attorneys’ fees and the costs of collection incurred by Center. 

An estimate of all Services delivery costs and expenses is included in Exhibit B to this Agreement.  
Client will pay any additional costs incurred to deliver the Services not identified in Exhibit B, subject to 
Client’s pre-approval.  Any such delivery costs that are incurred by ASU will be invoiced to Client and will 
be due at the completion of the Services. 

5.3  Client will pay any additional costs incurred by the Center as a result of any changes or alterations 
that are directly requested by or result from any changes or alterations requested by Client to any aspect 
of the services provided under this Agreement.  Such changes or alterations will be subject to the prior 
approval of the Center and will be set forth in writing and signed by an authorized representative of each 
Party. 

5.4  All fees due under this Agreement shall be made payable in U.S. dollars.  Client will be responsible 
for any costs of collection incurred by ASU to enforce the payment terms hereunder, including reasonable 
attorneys’ fees and court costs.   

ASU Bob Ramsey Executive Education will remit financial report and the remaining forty-five 
percent (45%) of the registration fees to the League of Arizona Cities and Towns  for AMCA (Arizona 
Municipal Clerks Association) revenue share by August 31, 2023. 

5.5 Client will send checks or paper remittance advices to: 

[Address for payments]  
Arizona State University 
P.O. Box [ ] 
Tempe, Arizona 85287-[         ] 

 

6. Confidential Information.  To the extent permitted by law, the Center agrees that it will keep 
confidential any information regarding, received from or about Client (“Confidential Information”) that is 
disclosed to it in connection with its conduct of the Analysis.  To be protected hereunder, Confidential 
Information must be marked confidential if disclosed in written or other tangible form.  If Confidential 



 

Information is disclosed orally or visually, Confidential Information must be identified as confidential at 
the time of disclosure and reduced to writing, marked confidential, and transmitted to the Center within 
thirty (30) days of the initial disclosure. 

The Center will use reasonable efforts to prevent the disclosure to unauthorized third parties of any 
Confidential Information of the Client and will use such information only for the purposes of this 
Agreement.  The Center’s obligations with respect to Confidential Information will survive for three (3) 
years after the termination of this Agreement; provided that the Center’s obligations hereunder will not 
apply to information that:  

1. was already known to the Center or ASU prior to the time of first disclosure; 

2. at the time of disclosure is in the public domain, or after the date of the disclosure, lawfully 
becomes a part of the public domain other than through breach of this Agreement by the Center or ASU; 

3. is received in good faith, without any obligation of confidentiality from a third party having a 
legal right to disclose the same; 

4. is independently developed by the Center or ASU by individuals without access to such 
information; or 

5. is required to be disclosed by the Center or ASU pursuant to a legally enforceable order, law, 
subpoena, or other regulation (“Order”), provided, however, that the Center promptly notifies Client in 
advance of such disclosure and discloses only that information necessary to comply with said Order. 

The Center and/or ASU retain the right to refuse acceptance of any Confidential Information that is not 
required for the purposes of this Agreement. 

Notwithstanding any other provision of this Agreement to the contrary, ASU is a public institution, and as 
such is subject to A.R.S. §§ 39 121 through 39 127 regarding public records.  Any provision regarding 
confidentiality is limited to the extent necessary to comply with the provisions of Arizona law.  

7. No Warranty. Center neither makes nor shall be deemed to have made any representation or 
warranty whatsoever (express or implied) regarding any outcome obtained or deliverable delivered 
hereunder including any outcome desired by Client. Any decision regarding safety, applicability, 
marketability, effectiveness for any purpose, or other use or disposition of said outcome shall be the sole 
responsibility of Client and/or its permitted assigns and licensees. 

8. No University Endorsements. In no event shall Client (or its successors, employees, agents and 
contractors) state or imply in any publication, advertisement or other medium that ASU has approved, 
endorsed or tested any product or service. In no event shall Center’s performance of the Services 
described herein be considered a test of the effectiveness or the basis for any endorsement of a product 
or service. 

9. Use of Names or Logos.  

9.1 Neither party will use any names, service marks, trademarks, trade names, logos or other 
identifying names, domain names or identifying marks of the other party (“Marks”), or the name of any 
representative or employee of the other party in any sales promotion work or advertising, press release 
or any form of publicity, without the prior written permission of an authorized representative of the party 



 

that owns the Marks in each instance.  A party may withhold such consent in that party’s absolute 
discretion.  Any permitted use of a party’s Marks must comply with the owning party’s requirements, 
including but not limited to using the “®” indication of a registered trademark.   

9.2 With regard to the use of ASU’s Marks, all requests for approval pursuant to this Section 
must be submitted to the ASU Marketing Hub at the following email address at least 10 business days 
prior to the date on which a response is needed: marketinghub@asu.edu.  

9.3 With regard to any sales promotion work or advertising, press release or any form of 
publicity, all requests for approval pursuant to this Section must be submitted to ASU Media Relations at 
the following email address at least 10 business days prior to the date on which a response is needed: 
mediarelations@asu.edu.  

9.4 Each party acknowledges and agrees that violation of this Section 7 is a material breach 
of contract.  In the event of any breach or threatened breach of this Section 7, the parties agree that the 
non-breaching party will suffer irreparable harm for which there is no adequate remedy at law and shall 
be entitled to seek immediate injunctive relief, in addition to any other remedies available under this 
Agreement, at law or in equity.  If the non-breaching party is successful in obtaining an injunction, the 
breaching party will pay all costs, including all reasonable attorneys’ fees and costs and court costs, 
incurred by the non-breaching party in prosecuting such injunction, together with all costs necessary to 
cure the breach, which was the subject of the proceeding, to the reasonable satisfaction of the non-
breaching party 

10. Similar Research. Nothing in this Agreement shall be construed to limit the freedom of ASU or of 
its researchers from engaging in similar services made under other grants, contracts or agreements with 
parties other than Client. 

11. Export Controls. Client will notify Center in writing if any technological information or data 
provided to Center under this Agreement is subject to export controls under U.S. law or if technological 
information or data that Client is requesting Center to produce during the course of work under this 
Agreement is expected to be subject to such controls. Client will notify Center of the applicable export 
controls (for example, Commerce Control List designations, reasons for control, countries for which an 
export license is required). Center shall have the right to decline export controlled information or tasks 
requiring production of such information.  Client will comply with Export Control Laws.   

12. Intellectual Property. ASU will retain ownership of its pre-existing intellectual property, including 
any that may be incorporated into the Services and/or deliverables under this Agreement.  The parties 
understand and agree that ASU owns any and all right, title and interest in and to any and all intellectual 
property developed, created or invented solely by ASU in its performance under this Agreement, including 
the Services and/or any deliverables, and that ASU will have the exclusive right to patent, copyright, 
publish, distribute, disclose, use or disseminate in whole or in part any such intellectual property.  In no 
event is any ASU intellectual property considered a “work for hire” and, except as provided in this Section 
10, in no way does the provision of Services under this Agreement confer any license, right, title or interest 
in any ASU intellectual property to Client.  Solely to the extent to allow Client to make use of any 
deliverables for their intended purpose as contemplated by this Agreement, ASU hereby grants to Client 
a fully paid up, perpetual, irrevocable, royalty-free, worldwide right and license to ASU’s pre-existing 
intellectual property incorporated into the deliverables, if any.  



 

13. Independent Contractor. Each party is an independent contractor and is independent of the other 
party. Under no circumstances shall any employees of one party be deemed the employees of the other 
party for any purpose. This Agreement does not create a partnership, joint venture or agency relationship 
between the parties of any kind or nature. This Agreement does not create any fiduciary or other 
obligation between the parties, except for those obligations expressly and specifically set forth herein. 
Neither party shall have any right, power, or authority under this Agreement to act as a legal 
representative of the other party, and neither party shall have any power to obligate or bind the other or 
to make any representations, express or implied, on behalf of or in the name of the other in any manner 
or for any purpose whatsoever contrary to the provisions of this Agreement. Each party acknowledges 
that the relationship of the parties hereunder is non-exclusive. 

14. Force Majeure. 

14.1  With the exception of a party’s payment obligations, no liability shall result from the 
delay in performance or nonperformance caused by force majeure or circumstances beyond the 
reasonable control of the party affected, including, but not limited to, acts of God, fire, flood, substantial 
snowstorm or other weather condition, or of a public enemy, acts of the Government in either its 
sovereign or contractual capacity, war, terrorism, embargo, any United States or foreign government 
regulation, direction or request, accident, disease, pandemic or epidemic, mass health issues, quarantine 
restrictions, strike or other labor difficulties, dispute or labor trouble, civil unrest, freight embargoes, 
natural disasters, or any failure, disruption or delay of any transportation, utilities, power, equipment or 
communications system, critical electronic systems, acts of terrorism, mass shootings , other emergencies 
that disrupt a party’s operations, or any other or similar cause beyond that party’s reasonable control. 

14.2 The party which is so prevented from performing shall give prompt notice to the other 
party of the occurrence of such event of force majeure, the expected duration of such condition and the 
steps which it is taking to correct such condition. This Agreement may be terminated by either party by 
written notice upon the occurrence of such event of force majeure which results in a delay of performance 
hereunder exceeding thirty (30) days.  

15. Applicable Law. Any dispute regarding or arising under this Agreement shall be subjected to and 
resolved in accordance with the laws of the State of Arizona, without regard to its conflicts of laws 
principles. 

16. Dispute Resolution. In the event of any dispute, claim, question, or disagreement arising from or 
relating to this Agreement or the breach, termination or validity thereof, the parties will first attempt to 
resolve the matter over a period of at least thirty (30) days before resorting to formal dispute resolution, 
except that equitable remedies may be sought immediately. To this effect, they shall consult and 
negotiate with each other in good faith and, recognizing their mutual interests, attempt to reach a just 
and equitable solution satisfactory to both parties.  The parties agree to arbitrate disputes filed in Arizona 
Superior Court that are subject to mandatory arbitration pursuant to Arizona Revised Statutes (“A.R.S.”) 
§ 12 133.  A.R.S. § 12 1518 requires this provision in all ASU contracts. 

17. Assignment. Neither party shall assign or transfer any interest in this Agreement without the prior 
written approval of the other party. Any attempted assignment in violation of this Section shall be null 
and void. Subject to the foregoing, this Agreement shall be binding upon the permitted successors and 
permitted assigns or other permitted transferees of the parties. 



 

18. Severability. If any provision of this Agreement shall for any reason be found invalid, illegal, 
unenforceable, or in conflict with any valid controlling law: (a) such provision shall be separated from this 
Agreement; (b) such invalidity, illegality, unenforceability, or conflict shall not affect any other provision 
hereof; and (c) this Agreement shall be interpreted and construed as if such provision, to the extent the 
same shall have been held invalid, illegal, unenforceable, or in conflict, had never been contained herein. 

18. Waiver. The waiver of a breach hereunder may be effected only by a writing signed by the waiving 
party and shall not constitute, or be held to be, a waiver of any other or subsequent breach or to affect in 
any way the effectiveness or enforceability of the provision in question. 

20. No Third Party Beneficiaries. Nothing in this Agreement, express or implied, is intended or shall 
be construed to confer upon any person or entity, other than the parties and their respective successors 
and assigns permitted by this Agreement, any right, remedy or claim under or by reason of this 
Agreement. 

21. Merger and Integration. This Agreement contains the entire understanding between the parties 
concerning the subject matter of this Agreement and supersedes any and all prior understandings, 
agreements, representations, and warranties, express or implied, written or oral, between the parties 
concerning the subject matter of this Agreement. 

22. University and State Required Provisions. 

22.1 Nondiscrimination. The parties will comply with all applicable laws, rules, regulations, 
and executive orders governing equal employment opportunity, immigration, and 
nondiscrimination including the Americans with Disabilities Act.  If applicable, the parties will 
abide by the requirements of 41 CFR §§ 60−1.4(a), 60−300.5(a) and 60−741.5(a). These 
regulations prohibit discrimination against qualified individuals based on their status as 
protected veterans or individuals with disabilities, and prohibit discrimination against all 
individuals based on their race, color, religion, sex, or national origin. Moreover, these 
regulations require that covered prime contractors and subcontractors take affirmative action 
to employ and advance in employment individuals without regard to race, color, religion, sex, 
national origin, protected veteran status or disability. 
22.2 Conflict of Interest. If within 3 years after the execution of this Agreement, Client hires 
as an employee or agent any ASU representative who was significantly involved in negotiating, 
securing, drafting, or creating this Agreement, then ASU may cancel this Agreement as provided 
in Arizona Revised Statutes (ARS) § 38−511.   
22.3  Failure of Legislature to Appropriate.  In accordance with ARS § 35−154, if ASU’s 
performance under this Agreement depends on the appropriation of funds by the Arizona 
Legislature, and if the Legislature fails to appropriate the funds necessary for performance, then 
ASU may provide written notice of this to Client and cancel this Agreement without further 
obligation of ASU. Appropriation is a legislative act and is beyond the control of ASU.  
22.4 Indemnification and Liability Limitations. Because ASU is a public institution any 
indemnification, liability limitation, releases, or hold harmless provisions are limited as required 
by Arizona law, including Article 9, Sections 5 and 7 of the Arizona Constitution and ARS §§ 
35−154 and 41−621. ASU’s liability under any claim for indemnification is limited to claims for 
property damage, personal injury, or death to the extent caused by acts or omissions of ASU. 



 

22.5 Responsibility.  Each party is responsible for the negligent or willful acts or omissions of 
its employees and agents when acting under such party’s direction and supervision.  ASU 
recognizes an obligation to pay attorneys’ fees or costs only when assessed by a court of 
competent jurisdiction.  Notwithstanding the terms of this Agreement or any other document: 
(i) other than for employees and agents acting under ASU’s direction and supervision, ASU is not 
responsible for any actions of any third parties, including its students; and (ii) no person may 
bind ASU unless they are an authorized signatory in PUR 107, which is located at the following 
link: https://www.asu.edu/aad/manuals/pur/pur107.html.   
22.6 Title IX Obligation. Title IX protects individuals from discrimination based on sex, 
including sexual harassment. ASU fosters a learning and working environment built on respect 
and free of sexual harassment. ASU’s Title IX Guidance is available online. Client will: (i) comply 
with ASU’s Title IX Guidance; (ii) provide ASU’s Title IX Guidance to any Client Parties reasonably 
expected to interact with ASU students or employees, in person or online; and (iii) ensure 
that all Client will comply with      ASU’s Title IX Guidance.  
22.7 No Boycott of Israel. As required by ARS § 35−393.01, Client certifies it is not currently 
engaged in a boycott of Israel and will not engage in a boycott of Israel during the term of this 
Agreement. 
22.8  Federal Disclosure Requirements.  Client acknowledges and agrees that: (1) federal 
agencies that provide funding for research may require disclosure of contracts pursuant to 
Section 223 of the National Defense Authorization Act (NDAA), Section 117 of the Higher 
Education Act of 1965, as amended (HEA), and National Security Presidential Memorandum 33 
(NSPM-33) (collectively, “Federal Disclosure Requirements”); and (2) nothing in this Agreement 
shall prevent ASU from disclosing the Agreement to federal agencies pursuant to the Federal 
Disclosure Requirements. 

23. Scope. This Services Agreement does not contemplate that the Client or its employees will be 
present on the ASU campus or use ASU equipment.  However, the parties agree that in the event that 
Client, its employees or agents are present on the ASU campus and/or use ASU or Center’s space and/or 
equipment, all provisions of Sections 24, 25, 26, 27 and 28 will apply, as well as any related provisions in 
exhibits hereto. 

24. Liability. Client will conduct its activities in a careful and safe manner. As a material part of the 
consideration to ASU, Client agrees to assume all risk of damage to and loss or theft of Client’s property 
while at ASU, damage to ASU space, and injury or death to persons related to Client’s use of property, use 
or occupancy of the space in, upon, or about the space from any cause, and Client waives all claims against 
ASU. Client further agrees to indemnify and hold harmless Arizona State University, the Arizona Board of 
Regents, the State of Arizona and their officers, regents, agents and employees, against all claims, suits, 
liabilities, costs, damages and expenses (including reasonable attorneys’ fees) arising out of or in 
connection with: (i) Client’s use of property, use or occupancy of the space, or any activity or thing done, 
performed or suffered by Client, its agents, its employees, licensees, invitees or persons attending or 
participating in Client’s activities and use of property and in or about the space; or (ii) any loss, injury, 
death or damage to persons, property, or the space on or about the space by reason of any act, omission 
or negligence of Client, or any of its agents, contractors, employees, licensees, or invitees; or (iii) any 
breach or default in the performance of any obligation on Client’s part to be performed under the terms 
of this Agreement. Client’s indemnity obligations will not extend to any liability to the extent caused by 



 

the negligence of ASU or its agents or employees. Client’s obligations and liabilities under this Section will 
survive the expiration or early termination of this Agreement. 

25. Insurance. Client, at its expense, agrees to procure and maintain during the term of this 
Agreement a policy of commercial general liability insurance in an amount of not less than One Million 
Dollars ($1,000,000), single limit, Two Million Dollars ($2,000,000), general aggregate, against claims for 
bodily injury, death and property damage occurring in connection with Client’s use of property and space 
at ASU. All insurance required pursuant to this Section must name the Arizona Board of Regents, Arizona 
State University, and the State of Arizona as additional insureds and must contain a waiver of subrogation 
against the Arizona Board of Regents, Arizona State University, and the State of Arizona. Client agrees to 
procure and maintain Workers’ Compensation insurance with statutory limits unless exempt under A.R.S. 
§23-901 and executes the appropriate waiver (Sole Proprietor/Independent Contractor) form. 

26. Tobacco-Free University. ASU is a tobacco-free university. For details, visit  
https://asunow.asu.edu/content/asu-now-tobacco-free. 

27. Weapons, Explosive Devices and Fireworks. ASU prohibits the use, possession, display or storage 
of any weapon, explosive device or fireworks on all land and buildings owned, leased, or under the control 
of ASU or its affiliated or related entities, in all ASU residential facilities (whether managed by ASU or 
another entity), in all ASU vehicles, and at all ASU or ASU affiliate sponsored events and activities, except 
as provided in A.R.S. §12-781 or unless written permission is given by the Chief of the ASU Police 
Department or a designated representative. Client will notify all persons or entities who are employees, 
officers, subcontractors, consultants, agents, guests, invitees, or licensees of Client of this policy, and 
Client will enforce this policy against all such persons and entities.  ASU’s Weapons, Explosives, and 
Fireworks Policy is located at the following link:  http://www.asu.edu/aad/manuals/pdp/pdp201-05.html. 

28.  Training. Client understands that Center regulations require certification prior to use of Center 
equipment and that Client employee’s must be certified to use Center equipment.  Center reserves the 
right to determine if such use or presence is appropriate and Center reserves the right to charge an 
additional fee for any training services. Before access to the Center's labs can be given, Client employees 
must complete fire safety and prevention, laboratory safety, and hazardous waste management training 
followed by yearly refresher trainings and/or any other applicable training courses required by Center or 
ASU’s Environmental Health and Safety department.  

29.  Records. To the extent required by ARS § 35-214, the non-ASU parties to this Agreement, Client 
will retain all records relating to this Agreement. Entity will make those records available at all reasonable 
times for inspection and audit by ASU or the Auditor General of the State of Arizona during the term of 
this Agreement and for a period of five years after the completion of this Agreement. The records will be 
provided at Arizona State University, Tempe, Arizona, or another location designated by ASU on 
reasonable notice to Entity. 

30. Counterparts.  This Agreement may be executed in one or more counterparts, each of which will 
be deemed an original, but all of which taken together will constitute one and the same instrument, and 
photocopy, facsimile, electronic and other copies will have the same effect for all purposes as an ink-
signed original. 

[SIGNATURES ON NEXT PAGE.] 



 

IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed by their duly 
authorized representatives on the respective dates entered below. 

 

THE ARIZONA BOARD OF REGENTS    
FOR AND ON BEHALF OF     
ARIZONA STATE UNIVERSITY 

Client – ARIZONA MUNICIPAL CLERKS 
ASSOCIATION (AMCA) 

 
 
By:        

 
 
By:        

 
Print Name:  
 

 
Print Name: 

Title: Title: 
 

Date: Date: 
 

 
 
By:  Bob Ramsey Executive Education   
[Name of Recharge Center/Lab/Institute/Service Center] 
Department / Center Chair’s Signature: 
 
Department / Center Chair’s Name:  Hector Zelaya 
Title:  Executive Director 
Date: 

 

 
 
 
 

 

 

 

 

 

 

 

  



 

EXHIBIT A 

Description of Services to be provided  

ASU Liaison:  Linda Hess 

Services Title:  Arizona Municipal Clerks’ Institute 

Dates:   June 3-7, 2024;  M-Th: 8:00 a.m.-5:00 p.m.; F:  8:00 a.m.-3:00 p.m. 

Location:  Arizona Center, 400 E Van Buren St, 7th Floor, Room 730, Phoenix 85004 

Services Summary:  Bob Ramsey Executive Education will: 

 Work with AMCA Education Committee to design program curriculum and recruit 
instructors. 

 Reserve room for in-person classes. 
 Create a shared site for participants to access electronic program materials. 
 Manage the participant registration process and collect registration fees. 
 Promote program through its website. 
 Evaluate participant Knowledge Transfer Action Plans. 
 Arrange for coffee and water service in the classroom. 
 Client can choose to provide food and snacks at their own expense. 
 Collect evaluation data from survey evaluations prepared by Client. 
 Submit final report to IIMC and AMCA by date required by IIMC. 

 

Services Title:  Arizona Municipal Clerks’ Academy 

Dates:   June 18-20, 2024; T-W: 8:00 a.m.-5:00 p.m.; Th:  8:00 a.m.-3:00 p.m. 

Location:   Arizona Center, 400 E Van Buren St, 7th Floor, Room 730, Phoenix 85004 

Services Summary:  Bob Ramsey Executive Education will: 

 Work with AMCA Education Committee to design program curriculum and recruit 
instructors. 

 Reserve room for in-person classes. 
 Create shared site for participants to access electronic program materials. 
 Manage the participant registration process and collect registration fees. 
 Promote program through its website. 
 Evaluate participant Knowledge Transfer Action Plans. 
 Arrange for coffee and water service in the classroom. 
 Client can choose to provide food and snacks at their own expense. 
 Collect evaluation data from survey evaluations prepared by Client. 
 Submit final report to IIMC and AMCA by date required by IIMC. 

 

 

 

 



 

 

EXHIBIT B 

Rates and charges / Total Compensation and Payment Schedule  

The following is an estimate for Services delivered at the Downtown Phoenix Security Building. 
 
Arizona Municipal Clerks’ Institute 
June 3-7, 2024 
Services Fee    ASU retains 55% of registration fees 
Facility costs    Included in Services Fee 
Instructional technology  Included in Services Fee 
Copy & materials costs   Included in Services Fee 
Coffee and water service  Included in Services Fee 
Parking     Included in Services Fee  
Instructors    To be paid directly by Client 
Food or alternate beverages  To be provided and paid directly by Client 
Snacks To be provided and paid directly by Client 
 
 
Arizona Municipal Clerks’ Academy 
June 18-20, 2024 
Services Fee    ASU retains 55% of registration fees 
Facility Costs    Included in Services Fee 
Instructional Technology  Included in Services Fee 
Copy & Materials Costs   Included in Services Fee 
Coffee and water service  Included in Services Fee 
Parking     Included in Services Fee 
Instructors     To be paid directly by Client 
Food or alternate beverages  To be provided and paid directly by Client 
Snacks To be provided and paid directly by Client 
 

 

 

 



Budget Narrative

Income

Conferences & Trainings

Annual/Elections Conference 22,000

Fall Training 2,600

Spring Training 2,600

Athenian Dialogues 4,500

Institute & Academy (June) 25,000

Total Conferences & Trainings 56,700

Gifts, Donations & Misc Fundraising 500
GIFTS, DONATIONS & MISCELLANEOUS FUNDRAISING – This item includes 
funds received as a voluntary contribution and raffle income.

Grants 0
GRANTS – This item is reserved for the possible collection of funds received through 
grants programs for educational trainings.

Interest Income 40
INTEREST INCOME – Excess revenue is held in a High Yield Savings account and 
accrues interest.

Membership Dues 25,000

MEMBERSHIP DUES – Dues are collected from the membership by FY.  There are four 
membership categories which include full member, associate member, student member 
and retired member. [Board approved a $5 increase for FY23 (4/15/21).  Approved a $5 
increase for FY25 (4/19/23). Odd year increases.]

Scholarship Fundraising 2,000
SCHOLARSHIP FUNDRAISING – This item includes funds received from the gift 
basket fundraiser.

Sponsorships 8,000
SPONSORSHIPS – This is revenue collected through the League’s coordination of an 
AMCA corporate sponsorship program.  

Total Income 92,240

Expense

Awards 2,000
AWARDS – Each year awards (certificates & plaques) are given at the annual meeting 
for service to the AMCA.  This item also includes retirement gifts.

Board Expenses 1,500
BOARD EXPENSES – This category includes conference call charges and all other 
charges necessary to support the day-to-day activities and meetings of the Board.  

Conferences & Trainings
Annual/Elections Conference 22,000
Fall Training 1,800
Spring Training 1,800
Athenian Dialogues 3,000
Institute & Academy 20,000

Total Conferences & Trainings 48,600

IIMC & Regional Conferences
IIMC Director & Region Rep 5,000
Registration Fees 1,720
Accommodations / Lodging 1,200
Transportation 1,350
Meals 235

Total IIMC & Regional Conferences 9,505

Scholarships 
Institute (3 @ $350) 1,125
Academy (3 @ $275) 900
IIMC (2 @ $600) 1,200
Misc Scholarships (3 @ $100) 300

Total Scholarships 3,525

Support Services

Administrative 10,000

Financial Services 7,093

Supplies 5,000

Web Hosting / Listserv 960

Total Support Services 23,053

Total Expense 88,183

Revenues Over (Under) Expenditures 4,057

SUPPORT SERVICES – 
• Administrative – League support services 
• Financial Services – Contract accounting service [Accounting-$3,050; Audit Review-
$4,043]
• Supplies – General office supplies, copies, postage, shipping, credit card processing 
fees, online registration fees and other miscellaneous including charitable contributions
• Web Hosting  - Website maintenance and domain [Listserv-$300; Website hosting fee-
$660]

AMCA FY 2023-2024 BUDGET 
(Adopted at Apr 19, 2023 Board Meeting)

CONFERENCES & TRAININGS – This item includes revenues from the Annual 
Conference/Elections Training, Spring and Fall Trainings, Athenian Dialogues, Institute 
& Academy and any other possible training events.  This revenue is intended to cover all 
event expenses, plus provide approximately $3,000-$5,000 in net revenue to the AMCA 
to support other programs throughout the year.  [Board approved a $5 annual fee 
increase on all registration fees, except Athenian Dialogues (adopted 4/24/19).]

CONFERENCES & TRAININGS – This item includes all expenses incurred at the 
Annual Conference/Elections Training, Spring and Fall Trainings, Athenian Dialogues 
and any other possible training events.  The Institute & Academy item includes expenses 
incurred from the annual Institute and Academy trainings as stated in the contract with 
ASU.

IIMC & REGIONAL CONFERENCES – This budget item includes costs associated with 
attendance at IIMC conferences.  The AMCA will reimburse registration and travel costs 
for the IIMC Executive Director, the Regional Representative, the AMCA President and 
AMCA Education Chairman to attend the IIMC Annual Conference.

SCHOLARSHIPS – Annually scholarships are awarded to successful applicants to offset 
the cost of the registration fee for training opportunities.





ARIZONA MUNICIPAL CLERKS’ ASSOCIATION 

EXECUTIVE BOARD COMMUNICATION 
 
 
 
TO:          Jennifer Pena, President 
 
FROM:          Summer Stewart, Handbook and Constitution Committee Chair 
 
SUBJECT:         Handbook and Policy Statements Revisions / Secretary of  
 
EXPECTED MEETING DATE:  January 24, 2024 at 10:00 a.m. 
 
Purpose:  
 
Executive Board approval of the AMCA Handbook and Policy Statements revisions with an effective date 
of January 24, 2024. 

  
Summary and Recommendations:  
 
Due to changes at the Secretary of State’s Office, the Handbook and Constitution Committee (H&CC) 
drafted changes to page 28 of the Handbook & Policy Statements (“the Handbook”) to allow for the use 
of transcripts when a member is recertifying their Certified Municipal Election Official certification. These 
changes were approved by the Handbook and Constitution Committee on November 1, 2023.  
 
Recommended amendments include: 
 

 Board approval of Handbook amendments regarding the use of Secretary of State Elections 
Training transcripts to account for training hours when members are seeking to recertify their 
Certified Municipal Election Official certification. 

 
Snippet of redlined version of changes to the Handbook: 
 

 
Decisions from the Board: 
 
 
 
Attachments: 



AMCA Executive Board Communication   
Page 2 of 2  
 
 

None 
Contact Name and Number:   
 
Summer Stewart | sstewart@buckeyeaz.gov | 623.349.6914 
 



IIMC ONLINE LEARNING   https://www.iimc.com/8/Education 
 
CMC/MMC Points 
State/National/Provincial Association programs are eligible to be reviewed for 1 CMC 
Education or 1 Advanced Education point per 4 educational hours and must require a 
learning assessment. 

Per the Education and Institute Guidelines, IIMC does not award less than 0.5 CMC or MMC 
point. Associations must offer a minimum of a combined 2 hours of educational content in order 
to meet this requirement. This can be a single standalone 2-hour session or a combination of 
individual sessions totaling 2+ hours.  

Sessions eligible for MMC Credit must be offered an an intermediate or advanced level in 
nature. 

IIMC Online Professional Development Program (PDP) 
 
IIMC Asynchronous Online Learning Webinar Program 
IIMC and the Education Department are proud to offer an all-inclusive, IIMC Asynchronous 
Online Learning Webinar Program. These non-interactive webinars created by IIMC are 
approved for 1 CMC Education or 1 MMC Advanced Education point per 2 hours with the 
completion of a learning assessment. Please follow the webinar information link below to get 
more information and register for the courses. 

These webinars are self-paced courses with no specific dates or times. Participants have 30 
days from the time of registration to complete the program.All registrations and payments are 
done through Captus Press which assists with managing the online platform.  

Click below to view the course catalog and register. 
Course Catalog and Registration Information 

FEMA  
Ed2go 
Professional Development Academy: IIMC High Performance (EPP) 
Webinar Series 
Professional Development Academy: High Performance Leadership 
Academy  
University of Phoenix Professional Development 
Arizona State University Cerঞfied Public Manager Program 
MANY MORE 

 



 

Athenian Dialogs 
1. Thu, Feb 22 - Thu, Feb 29  

Athenian Dialogue: The Gifts of Imperfection VIRTUAL  

Athenian Dialogue: The Gifts of Imperfection VIRTUALRead On 

2. Tue, Feb 27 - Wed, Feb 28  

Athenian Dialogue: The Lighthouse Effect  

Athenian Dialogue: The Lighthouse EffectRead On 

3. Wed, Feb 28 - Thu, Feb 29  

Athenian Dialogue: The Guernsey Literary and Potato Peel Pie Society VIRTUAL  

Athenian Dialogue: The Guernsey Literary and Potato Peel Pie Society VIRTUALRead On 

4. Wed, Feb 28 - Thu, Feb 29  

Athenian Dialogue: Daring Greatly  

Athenian Dialogue: Daring GreatlyRead On 

5. Thu, Feb 29  

Athenian Dialogue: It Worked For Me  

Athenian Dialogue: It Worked For MeRead On 

6. Mon, Mar 4  

Athenian Dialogue: Death of a Public Servant  

Athenian Dialogue: Death of a Public ServantRead On 

7. Thu, Mar 14  

Athenian Dialogue: Eat, Pray, Love  

Athenian Dialogue: Eat, Pray, LoveRead On 



8. Thu, Mar 14  

Athenian Dialogue: The Zookeeper’s Wife  

Athenian Dialogue: The Zookeeper’s WifeRead On 

9. Tue, Mar 19  

Athenian Dialogue: Quiet Voice, Fearless Leader  

Athenian Dialogue: Quiet Voice, Fearless LeaderRead On 

10. Wed, Mar 20  

Athenian Dialogue: Rising Strong VIRTUAL  

Athenian Dialogue: Rising Strong VIRTUALRead On 

11. Sun, Mar 24  

Athenian Dialogue: Dr. Seuss & Mr. Geisel, A Biography  

Athenian Dialogue: Dr. Seuss & Mr. Geisel, A BiographyRead On 

12. Fri, Mar 29  

Athenian Dialogue: A Full Life: Reflections at Ninety VIRTUAL  

Athenian Dialogue: A Full Life: Reflections at Ninety VIRTUALRead On 

13. Tue, Apr 2  

Athenian Dialogue: Atomic Habits  

Athenian Dialogue: Atomic HabitsRead On 

14. Thu, Apr 4 - Thu, Apr 11  

Athenian Dialogue: Greenlights VIRTUAL  

Athenian Dialogue: Greenlights VIRTUALRead On 

15. Wed, Apr 17  

Athenian Dialogue: This Is Me  



Athenian Dialogue: This Is MeRead On 

16. Wed, Apr 17  

Athenian Dialogue: It Worked For Me  

Athenian Dialogue: It Worked For MeRead On 

17. Fri, Apr 19  

Athenian Dialogue: Thunder Dog VIRTUAL  

Athenian Dialogue: Thunder Dog VIRTUALRead On 

18. Wed, May 15  

Athenian Dialogue: Capital Gaines VIRTUAL  

Athenian Dialogue: Capital Gaines VIRTUALRead On 

19. Tue, May 21 - Wed, May 22  

Athenian Dialogue: Gifted Hands VIRTUAL  

Athenian Dialogue: Gifted Hands VIRTUALRead On 
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