ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
ELECTIONS COMMITTEE MEETING

/ \M C/( \ Thursday, January 16, 2025

ARIZONA MUNICIPAL CLERKS ASSOC 300 pm
Teams
(Link sent via Calendar Invite)

Committee Members: Fatima Fernandez, Chair; Tami Mayes, Co-Chair; Sarah Siep,
Board Liaison; Members: Agnes Goodwine; Annie Reidhead; Ashley Doering; Charity
Brooks; Denise Archibald; Jessica Sweet; Leah Rhodes, Marcela Moreno, Maria Ceaglske;
Maria Talamante; Marissa Greenwood; Mike Sims; Richelle Valenzuela; Victoria Roedig;
and Whitney Juszczak.

AGENDA

1. Call to Order
2. Roll Call
3. Election Certification / Recertification Program Campaign - Update
4. Annual Elections Training - Discuss topics for Annual Training and potential
speakers.
a. AMCA Survey
b. Draft Schedule

5. Newsletter Article Idea

6. Good of the order

7. Adjournment

Fatima Fernandez
AMCA Elections Committee Chairperson




ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
ELECTIONS COMMITTEE MEETING

/ \M C‘ \ Meeting Minutes Volunteer Schedule

ARIZONA MUNICIPAL CLERKS ASSOCIATION

Meeting Schedule 3™ Thursday of the Month at 3:00 p.m.

Meeting Minutes Volunteer Schedule

October 16, 2024 | Marissa-Greenwood

November 21, 2024 | MariaCeagtske

January 16, 2025 | Jessica Sweet

February 20, 2025 | Charity Brooks

March 20, 2025 Annie Reidhead

April 17,2025 Richelle Valenzuela

May 15, 2025 Agnes Goodwine

June 19, 2025 Mike Sims

July 10, 2025 Denise Archibald

July 21-24, 2025 Elections Training/ Annual Conference




Elections Do’s and Don’ts

Do’s:

Don’ts:

Prepare Early: Use the non-election cycle to conduct thorough research, establish
timelines, and gather necessary resources. Begin assembling the components and
organizing your findings to build a comprehensive plan.

Stay Updated on Legislative Changes: Monitor any legislative updates that could impact
your processes, and determine how those changes may require adjustments to your
roadmap.

Collaborate with Legal Counsel: Schedule meetings with your attorney to address any
questions or clarify processes that may be open to interpretation. Document discussions
as needed. Early preparation ensures adequate time for research and decision-making.

Document Your Decisions: Record every decision made and the reasoning behind it.
Always proceed as if your actions may face scrutiny. Ensure you can justify decisions with
clear documentation.

Procrastinate on Candidate Packets: Avoid waiting until the last minute to create
candidate packets. Having a prepared packet makes it easier to update forms as needed
when new versions are released.

Provide Legal Advice: Never offer legal advice to anyone. If asked how to complete forms,
direct individuals to appropriate resources or advise them to seek legal counsel.

Show Preferential Treatment: Treat all candidates equally. For example, if you make copies
for one potential candidate, you must do the same for others. Consistency and fairness are
crucial.

Lower Your Guard: Even during non-election years, remain vigilant. Be ready for
unexpected filings such as recalls, referendums, or initiatives. Stay informed and refine your
knowledge of processes to ensure preparedness.



