ARIZONA MUNICIPAL CLERKS’ ASSOCIATION
COMMUNICATIONS COMMITTEE MEETING MINUTES
JUNE 12, 2024

1. Call to Order

The meeting was called to order by Chair Marcella Sarmiento at 2:00 p.m.

Chair Marcella Sarmiento noted she would be the acting Chair of the Communications Committee
through the end of the fiscal year, as Stacy Fobar was no longer with the City of Flagstaff. She
said she would likely stay on a the Chair after, if no one else was interested.

2. Roll Call

Members Present via Videoconference: Chair Marcella Sarmiento; Committee Members
Patricia Buchanan, Tanya Fergueson, Judy Martinez, Kaitlynn Reeves, and Shirley Zitting

Committee Members Absent: Member Alejandro Garcia and Board Liaison Sarah Siep

Others Present via Videoconference: Rommel Cordova, Crystal Hadfield, and Summer
Stewart

3. Approval of Minutes
Motion was made by Patricia Buchanan to approve the May 8, 2024, Committee Meeting
minutes; seconded by Shirley Zitting. The motion passed unanimously.

4. Liaison Updates

a) Campaign Finance Committee — No update provided.

b) Education Committee — Rommel Cordova noted the Summer Athenian Dialogue was
accepting registrations and the group was finalizing some of the presenters for the Annual
Conference in July 2024. He also noted the Clerks Institute was recently held with a large
number (40+) of attendees, then said the Clerk Academy was approaching.

c) Elections Committee— No update provided.

d) Handbook & Constitution Committee — Summer Stewart noted the group would be
preparing their annual report for the Executive Board.
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e) Legislative Committee — Summer Stewart stated the legislative season was slowing down,
and the group would work on best practices for how to share information after legislative
changes were implemented.

f) Membership/Mentoring/Region Leaders Committee — Chair Marcella Sarmiento noted
Kara DeArrastia indicated she would be stepping down as Chair of the Membership,
Mentoring, and Region Leaders Committee at the end of the fiscal vyear.

g) Records Management Committee — No update provided.

h) Scholarship Committee — Chair Marcella Sarmiento reported that Crystal Hadfield sent a
reminder that raffle basket photos and descriptions would be due by July 1, 2024, and
asked the Communications Committee to post on social media before the deadline.

i) Executive Board — No update provided.

5. Communications Committee Annual Report
Chair Marcella Sarmiento shared a draft of the report. She discussed taking goals from the
handbook, then said she listed the Committee’s accomplishments and provided examples of
content from the newsletter and social media posts within the report, which she said was due to
the Executive Board by July 12, 2024. She noted she would put the report in a Google file and
send a link to the group for review and editing.

6. Committee Succession Planning — Use of committee Gmail Account

Chair Marcella Sarmiento discussed succession planning and said she built out the materials in
her SharePoint site, as well as in Canva for the newsletter. She said she would transfer the
information to a Google account that would be shared with the members, noting each user would
have to be signed into Google in order to access the file and she would change the password
every fiscal year. She asked for anyone wishing to be Co-Chair to email her, then asked if the
current members would be returning for new fiscal year; all on the call were planning to return.

7. Social Media Ideas and Discussion

Chair Marcella Sarmiento discussed her idea of having all of the new or returning members meet
in person at a midway point to create content for social media, with the goal of creating enough
content for the entire year in one day. She said some of the content could be created at the
Annual Conference and welcomed any of the members attending to assist with photos and
features on attendees and award recipients there. She also discussed requesting Father’s Day
posts from AMCA members and asked for the group to help spread the word.
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8. Summer Newsletter — Due Date for Articles — July 1
a) a) Review of draft news
b) b) Seek volunteers for editing and proofreading
c) c) New ideas and open discussion

Chair Marcella Sarmiento noted the newsletter would be published mid-July and the submission
deadline was July 1, 2024. She said the newsletter was mostly completed and was lengthy but
consisted of many photos, then asked for feedback. She said Judy Martinez would be completing
the Best Practices page and the Committee Updates page. Patricia Buchanan agreed to gather
the Region Updates information, and Shirley Zitting agreed to contact Jennifer Pena for the
President’s Message.

9. Good of the Order/Comments from Committee Members

Chair Marcella Sarmiento said she obtained the login information for the Committee’s Instagram,
Facebook, and LinkedIn accounts. She discussed the need to change the Gmail information
affiliated with two of those accounts, adding once she updated them she would provide the
information to Judy Martinez and Kaitlynn Reeves.

10. Next Meeting Date: July 10, 2024.
Chair Marcella Sarmiento noted the group would meet again on July 10, 2024 to finalize the

newsletter.

11. Adjournment
The meeting was adjourned at 2:25 p.m.

Minute Taker: Judy Martinez, Deputy Clerk, Town of Gilbert



