ARIZONA MUNICIPAL CLERKS’ ASSOCIATION

A M ‘ A COMMUNICATIONS COMMITTEE MEETING MINUTES
July 10, 2024
ARIZON CIATION

ZONA MUNICIPAL CLERKS ASSOCIA

1. Call to Order
The meeting was called to order by Chair Marcella Sarmiento at 2:00 p.m.
2. Roll call

Members Present via Videoconference: Chair Marcella Sarmiento; Committee Members
Patricia Buchanan, Tanya Fergueson, Judy Martinez, Kaitlynn Reeves, and Shirley Zitting.

Committee Members Absent: Committee Members Alejandro Garcia, and Sarah Siep (Board
Liaison).

Other AMCA Members Present: Kara DeArrastia, Ben Lane, and Summer Stewart.

3. Approval of Minutes

Motion was made by Tanya Fergueson to approve the June 12, 2024, Committee Meeting
minutes; seconded by Marcella Sarmiento. The motion passed unanimously.

4. Liaison Updates

e Campaign Finance — No update provided.

e Education —Romel Cordova through Marcella Sarmiento noted the athenian dialogue and
annual conference is in a couple weeks and registration is now open.

e Elections — Linda Mendenhall through Marcella Sarmiento noted the annual elections
training has been finalized.

e Handbook & Constitution — Summer Stewart stated the Committee held their last meeting
for the fiscal year and approved the previous meetings minutes.

e Legislative — Summer Stewart stated the Committee will hold their last committee this
week and no updates from the legislature.
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¢ Membership/Mentoring/Region Leaders — Kara DeArrastia stated the Committee is
working on gathering the necessary needed for the Annual Business Meeting.

e Records Management — Ben Lane stated the Committee will hold their final meeting for
the fiscal year on July 11, 2024. The Committee has been working on the AMCA retention

schedules and succession planning.

e Scholarship — Crystal Hadfield through Marcella Sarmiento noted the Committee has
received 15 baskets and raffle items for the annual conference scholarship fundraiser.

e Executive Board — No update provided.
5. Communications Committee Annual Report — Final Review
Chair Marcella Sarmiento stated the annual report will be finalized and sent to Jennifer Pena by
the due date.
6. Social Media Ideas and Discussion
Chair Marcella Sarmiento stated she is drafting a content calendar for social media postings. Judy
Martinez stated she and one of her co-workers can help shoot content at the annual conference.
7. Summer Newsletter
Chair Marcella Sarmiento asked all members to review the newsletter and mark off once they

are done reviewing.

a. Final Review Due on July 20th
b. Publish on July 22nd

8. Fall Newsletter
a. Chair Marcella Sarmiento announced that the submission deadline is on September 3rd

9. Good of the Order/Comments from Committee Members
None.

10. Next Meeting Date: September In-Person Meeting

11. Adjournment
The meeting was adjourned at 2:10 p.m.

Minute Taker: Marcella Sarmiento, City Clerk, City of Avondale



